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The SAS portal is designed to organize and deliver educational content carefully aligned to the Pennsylvania 

Academic and Core Standards and provide educators with integrated classroom tools to enhance their 

teaching effectiveness.  The SAS portal also provides Pennsylvania educators with leading edge networking 

technologies that create opportunities to communicate and collaborate with peers across the 

Commonwealth. 

 

SAS Features 

The SAS portal includes important educational 

resources and information needed by educators to 

enhance daily practice. 

 SAS Registered Users 

Registered SAS users can access SAS tools to 

communicate, create and store curricular content, 

and assess student performance. 

Standards 

• Searchable databases of all Pennsylvania 

Academic and Core Standards and 

Assessment Anchors 

 

Assessments 

• An assessment creator, as well as information 

on state exams and graduation requirements 

 

Curriculum Framework 

• Long Term Transfer Goals, Big Ideas, Essential 

Questions, Concepts and Competencies for 

all content areas 

 

Instruction 

• Source for the Educator Effectiveness 

resources as well as a collection of videos and 

best practice strategies to meet needs of 

diverse learners 

 

Materials and Resources 

• Searchable, aligned classroom resources, 

learning progressions, lesson plans, and a 

Voluntary Model Curriculum  

 

Safe and Supportive Schools 

• An evidence-based framework for school and 

student safety, positive educational 

environment and engagement 

  Classroom Diagnostic Tools 

• Assess students in core content areas  

(grades 6 -12) 

 

Curriculum Mapping 

• Create and share curriculum maps using the 

Pennsylvania Academic and Core Standards 

and Curriculum Frameworks 

 

ePortfolio 

• Organize and store digital resources 

 

Professional Development Center 

• Complete online courses for Act 48 credit at no 

cost to Pennsylvania educators 

• Access courses related to Pennsylvania’s 

Teacher Evaluation System 

 

Professional Learning Communities 

• Communicate and collaborate with peers 

through threaded discussions and forums 

 

Publish Your Best 

• Create lesson plans to submit for publication on 

SAS portal 

 

Website Builder 

• Create websites to enhance communication 

between home and school 

The Standards Aligned System (SAS), developed by the 

Pennsylvania Department of Education, is a comprehensive, 

researched-based resource to improve student achievement. 

SAS identifies six elements that impact student achievement: 

Standards, Assessments, Curriculum Framework, Instruction, 

Materials & Resources, and Safe and Supportive Schools.  Schools 

and educators across Pennsylvania are supported in their efforts 

to implement SAS by the development of a state-of-the-art 

portal.  
 

Access SAS at http://www.pdesas.org/ 
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Navigating SAS 
 
The Standards Aligned Systems (SAS) is the Pennsylvania Department of Education’s model for achieving 
consistent, standards-based, sustainable educational improvement across the Commonwealth’s public 
education system.  
 
Teachers can participate in a virtual community that allows them to access important information while 
encouraging the sharing of educational resources that are fully aligned to the Pennsylvania Academic and 
Core Standards. 

 

 

Creating a SAS Account: 

 
 

1. Navigate to the web address: http://www.pdesas.org/  
 
 

2. Click the Join Now button.  

  
 
 

3. Enter your First Name, Last Name, and professional Email address.  
 

 

4. Enter a Password, and then Confirm the new  
       Password by typing it again.  

 
 

NOTE: Passwords must contain at least 6 characters 
                        (numbers or letters). 
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5. Click the Submit button. 

 
6. Once registered, your Name should appear in the upper-right hand corner of the page. 

 

 
 
 

Logging in to SAS  

 
1. First, click the Login link 

 

 
 
 
 
 
 
 
 

OR click the Login button.  

 
 

2. Type your Email Address and Password and click Submit. 
 
 

NOTE: You may check the box to the left of Remember Me?  
if you wish to have the computer remember your login 

information. 
 

 
 

    
Please exercise caution on public/shared computers. 
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Forgot Password 

 
1. First, click the Login link 

 

 
 
 
 
 
 
 

OR click the Login button.  

 
 
 
 
  

2. Click Forgot Password. 
 
 
 
 
 
 
 
 

3. Enter your Email Address and then click Submit. 

 
  
 
 

4. Follow the instructions contained within the email to reset your password. For immediate concerns, 
please call the SAS Help Desk toll free at 1-877-9PDESAS (1-877-973-3727) or via email at 
helpdesk@pdesas.org. 
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Account Verification 

 
The Account Verification process verifies your email address, and updates your profile to include 
information about your organization and current position. 

 
1. When you log in to the SAS Portal, you will be presented with the Account Verification screen. 

Select one of the Organization Types, and then click Continue. 
 

 
 

NOTE: You may elect to postpone the process by clicking the Remind 
Me Later button. After postponing the process three times, the Remind 
Me Later button will disappear. 

 
 
 

2. Enter part or all of the Organization 
Name, or enter a Zip Code. Then click 
the Search button. 
 

 
 
 
3. Select an Organization from the list that 

appears. 
 

 
4. Select a Position from the list that appears, and then click the Submit button. As all positions may 

not be represented, please choose one from the list that best describes you. 
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5. An email message will be sent to the email address you used to register for your SAS account. The 

email contains a link to our Account Activation page, which will verify your email address and 
activate your SAS account. You may continue working within the SAS portal while waiting for the 
email message to arrive. 

 
If you do not receive the email within a reasonable amount of time (approximately 15 minutes), 
please check your “Junk Email” folder. The email may have been diverted to that folder within your 
email account, or blocked by the spam filter on your email server. For immediate assistance, please 
contact the Help Desk toll free at 1-877-973-3727 or via email at helpdesk@pdesas.org.  

 

 

 

6. The email will read: 

Hello, 
 
We have received a request to activate an account associated with this email 
address. If you have NOT initiated this request, please ignore this message, or 
contact the SAS Help Desk to report this incident. 
 
In order to complete your registration, you need to activate your account by clicking 
the following link: 
 
http://www.pdesas.org/module/edfx/profile/6/EmailVerification.ashx 
 
Accounts that are not confirmed within 72 hours will be removed from the system. 
 
If you have any questions or need assistance, please Contact Us, or call our toll free 
Help Desk at 1-877-973-3727. 

 

7. Click on the hyperlink within the email. You will be taken back to the SAS portal, where  you will 
receive the following message:  

 

 

 

NOTE:  You need to be logged in to your SAS account to receive this message.  
 

 

8. Click the Continue button to close the window and continue using SAS. 
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My Profile 

 
Once you are registered with SAS, you can update your Profile at any time. Please double-check the 
spelling of your name, and make sure that your email address was entered correctly. 
 
To access your Profile: 
 

• Click Teacher Tools in the upper-right hand corner of any page in SAS, and then click Ok. 
 
 
 
 
 
 
 
 

• Choose My Profile from the Teacher Tools menu  
 

  

 

 
 
Personal Information 

 
1. Check to ensure your personal information is correct, 

especially the spelling of your First and Last Name 
and your Email Address.   

 
 

2. Enter a Salutation and Middle Name if desired.  
 

 
3. Enter your Professional Personal ID (PPID). 

 
4. Enter your Birth Date.  

 
 

NOTE: The PPID is a 7-digit number that all certified educators in Pennsylvania are assigned. If you are unsure of 
your PPID, please visit the PERMS site at 
https://www.perms.ed.state.pa.us/Screens/wfProfessionalPersonnelID.aspx 
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5. Select Grade Level(s), Subject 
Area(s) and/or Course(s) that best 
represent your current position.  

 
 
 
 

NOTE: To select multiple items in a list – 
 

PC users hold down the Control (Ctrl) key 
Mac users hold down the Apple (Command) 

key 

 
 
 
 
 
 
 
 

6. Choose from a selection of 
Professional Interests.  
 

 
 

7. Your Position was already selected 
during the Account Verification 
process.  Please ensure that it is 
accurate. 

 
 

 
 

8. Your Organization was also selected during the Account Verification 
process.  If you need to make any changes, click the Edit button.  
 

 
 
 
 
 
 
 
 

9. Select a new Organization Type from the list that appears, and 
then click the Continue button.  
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10. Enter part or all of the Organization Name, or enter a Zip Code.  Then click the Search button. 
 

 
 
 
 
 
 
11. Select an Organization from the list that appears, and 

click the Submit button. 
 

 
 
 
 

12. Upload a Profile Picture.  
 

• Click the Change Picture icon. 
 

• Click Browse to locate your file. 
 

• Locate the item, select it, and click Open (or 
double click the file name).  
 

• Click the Upload button. The window will 
close, and your picture will appear within your 
profile. 

 
 

13. Click Save (near the bottom of the page) to update your information.  
 

 
 
Personal Information - Change Password  
 
 
1. Click the Change Password icon. 

 
2. Enter your Current Password. 

  
3. Type a New Password.   

 

• The New Password must contain a 
minimum of 6 characters and must 
include both alphabetic and numeric 
characters. 

  
4. Confirm the new Password by typing it 

again. 
 

5. Click the Save button.  
 

6. The window will close automatically.  The next time you login to SAS, use your New Password.  
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SAS Environments 

There are two environments in the Standards Aligned System, non-registered and registered:  

Non-registered Environment 

In the non-registered environment, available to the public, users can access resources that support 
six distinct elements; Standards, Assessments, Curriculum Framework, Instruction, Materials 
& Resources and Safe & Supportive Schools. 

 

  

 

 

Standards Pennsylvania’s Academic Standards and Core Standards are statements that 
define what students should know and be able to do as a result of instruction. 
 

Assessments Assessments are a collection of evaluation tools used to measure student 
performance. 
  

Curriculum Framework Drawn from the Standards, the Curriculum Framework is a set of teaching 
topics by subject and grade level, further defined via Big Ideas, Concepts, 
Competencies, Essential Questions, and Vocabulary. 
 

Instruction Instruction provides resources and interventions to facilitate achievement of the 
standards for all students. 
 

Materials & Resources Materials & Resources are a collection of curricular assets to assist educators in 
delivering standards aligned instruction. 
 

Safe & Supportive 
Schools 

Safe & Supportive Schools supplies resources and exemplars to promote active 
student engagement in a safe and positive learning environment.   
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Registered Environment 

Registered users, who are issued a username and password, have access to a full range of 
Teacher Tools. Teacher Tools are accessible through the Teacher Tools link in the upper-right 
corner of the site.  A username and password is required. 

 

  
 

My Profile The information provided in this section will be used to manage your SAS account. Registered 
users can manage their account information, identify their interests, and change their password. 
 

My ePortfolio My ePortfolio is a web-based, portable filing cabinet. You can store virtually any file you want – 
word processing, presentations, spreadsheets, images – and retrieve it from any computer with 
Internet access. 
 

My Website Educators can develop a classroom website to enhance communication between students, 
parents, and colleagues.  
 
Modify the site to reflect: 
 

• the specific classes you teach 
• the events relevant to your class or school 
• the resources you want available for yourself, colleagues, students, and/or parents 

 
Publish Your Best Allows educators to become instructional leaders by creating and publishing their best work in 

the Standards Aligned System, and sharing it with other educators across the Commonwealth.  
 

My Communities Communicate and collaborate with educators from across the Commonwealth via communities, 
threaded discussion forums, and blogs. 
 

Curriculum Mapping Allows access to district curriculum maps as well as allowing educators to create personalized 
instructional maps based on those district curriculum maps by including their own resources and 
to share those maps with others. 
 

PD Center Provides a platform to allow educators across Pennsylvania to take online courses to meet Act 
48 requirements for certification, and will track and record Act 48 credits for teachers as they 
complete their online coursework. 
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The Footer Menu 

 
The Footer Menu rests at the bottom of every page in the site.  It provides quick access to a number of 
areas within the site.  The Footer Menu also provides users with a way to contact us with your 
questions and concerns.  
 

  
 

 
 

 
Contact Us –a simple way to address questions/comments to the staff at SAS 

 
1. Click on Contact Us in the footer menu. 

 
2. Read through the contact options, and select the one most appropriate to your question/concern. 
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3. Selecting one of the three options will open 

a window will open. The Your Name, 
Position, Organization, and Email 
Address fields will populate with information 
from your SAS Profile (see p. 12). 
 

4. If you wish to be contacted via telephone, 
enter your Phone Number (with Area 
Code), and specify the Best Time to Call.  

  
5. Select a Subject, and enter your 

Description/Comments. Please include as 
many details as possible to allow us to 
address the issue. 
 

6.  Click Send. 
 

7. We will respond (via email) to your 
submission in a timely fashion. For 
immediate concerns, please call the SAS 
Help Desk toll free at 1-877-9PDESAS (1-
877-973-3727) or via email at 
helpdesk@pdesas.org. 
 

8. Click the Back button in your browser to 
return to SAS. 

 
 
 
 
 

 
 
 

FAQ – get answers to Frequently Asked Questions 
 
 

1. Click on FAQ in the footer menu. 
 

2. A window will open.  Select the area of the 
site that you need assistance with. If you 
are unsure, try General Questions first. 
 

3. Select the question/concern that best 
describes your issue. 
 

4. For immediate concerns, please call the 
SAS Help Desk toll free at 1-877-
9PDESAS (1-877-973-3727) or via email 
at helpdesk@pdesas.org. 
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SAS Featured Content 

 
The Pennsylvania Teacher of the Year Program recognizes excellence in teaching by honoring K-12 
teachers in public education who have made outstanding academic contributions to Pennsylvania's 
school-aged children.  

 
 

1. Locate the SAS Featured Content area at the center of the Home Page. 
 

  
 
 

2. Click the embedded 
link to the Featured 
Content page to 
access application 
forms and 
information 
regarding the 2015 
Teacher of the Year 
program. 

 
 

 
 
 

 
3. Review the page that the 

Featured Content banner is 
linked to. The application 
materials are listed on the right 
side of the tab. 
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SAS Portal Site Updates 

 
Stay informed about the latest updates to the SAS Portal by viewing the Site Updates and/or 
subscribing to our RSS Feed. 

 
 

1. Locate the SAS Portal Site Updates area at the bottom-left corner of the Home Page. 
 

  
 
 

2. Click on any of the Updates to read them, or click Subscribe to RSS to subscribe to our RSS 
Feed. 

 
 

RSS stands for Really Simple Syndication.  It allows you to easily stay informed by retrieving  
the latest content from the web sites you are interested in. You save time by not needing to  
visit each site individually. 
 
RSS feeds can be read using software called a Feed Reader, or aggregator, which can be  
web-based, desktop-based, or mobile-device-based. Some common Feed Readers include  
Google Reader, My Yahoo, and Microsoft Office Outlook. 

 
 
 

3. Select a Feed Reader from the drop- 
down list. 

 
 
 
 
 

 
 

4. Click the Subscribe Now button.  
  

You may be prompted to sign in to your Feed Reader account. 
 

If you do not currently have an account for a selected Feed Reader, you may be prompted to sign up for  
a free account. 

 
 

5. Any time a new Update is posted, it will be delivered to you via your Feed Reader. 
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Site Statistics 

 
1. Locate the Total Page Views area at the bottom of the Home Page. 

 

  
 
 

2. Click the View more stats button.  

  
 
 

3. Read through the Google Analytics for the SAS Portal.  Information includes: 
 

• Number of enrolled users 
• Total number of visitors to the site, as well as total number of visits 
• Average time spent on the portal 
• Top 10 pages viewed 
• Pennsylvania cities with the highest number of visits 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

4. Close the window to return to the Home Page. 
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Upcoming Trainings & Events 

 
1. Locate the Upcoming Trainings & Events area at the bottom-right corner of the Home Page. 

 

 
 
 

2. Click Upcoming Trainings & Events.  
 
 

3. Click a highlighted date on the calendar to display the Events on that date.  
 
 

               
 
 
 

4. Click Home to return to the Home Page.  
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Teachscape 

 

1. Locate the Teachscape area at the bottom-right of the Home Page. 
 

 
 
 

2. Click the Teachscape button.  
 
 
 
 
 

3. The Pennsylvania Department of 
Education in partnership with 
Teachscape is offering online 
professional development related to 
Charlotte Danielson’s Framework for 
Teaching.  In order to access the 
system to take this online training 
and to receive Act 48 credit, you 
must have a verified PPID in your 
SAS user profile.  

 
4. To enter your PPID in My Profile, click the link on the page (see p. 12). 

 
5. Once your PPID has been verified, return to the Instruction tab and click the Teachscape 

Framework for Teaching Effectiveness Series link to access the online professional 
development. 

 

 
 

NOTE:  
If you do not know or do not yet have a PPID but you are a Pennsylvania educator, go to the PERMS system at 
https://www.perms.ed.state.pa.us/Screens/wfPublicAccess.aspx to obtain your PPID. 
If you cannot obtain a PPID but believe that you should have access to the Teachscape training, please contact 
the SAS Help Desk at helpdesk@pdesas.org.  
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Student Learning Objectives 

 
1. Locate the Student Learning Objectives area at the bottom-right of the Home Page. 

 

  
 
  

2. Click the Student Learning Objectives button.  
 
 
 
 
 

3. The Pennsylvania Department of Education has partnered with Research In Action (RIA) to 
provide the process, materials, and training for the creation and management of Student Learning 
Objectives. 
 
From the Student Learning Objectives tab, users will be able to log in to their RIA Homeroom 
account, or will be able to register for an account.  Users will also be able to access important 
resources to get started with developing Student Learning Objectives. 
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Standards 
 
In Standards, users will find the Pennsylvania Academic and Core Standards for all standard areas across all 
grade levels Pre K – 12. 

 

View Standards 

 

Using this tool, you can locate specific standards, anchors, and eligible content based on subject area 
and grade level or course.   
 
Currently, these search tools allow users to view the standards by: 

  
o Subject Area - All Subject Areas, including PA Core Standards 

 

o Level – Pre-Kindergarten to 12th grade, plus grade level Bands for K-2, 3-5, 6-8 and 9-12. 
 

o Course – Academic courses offered at the secondary level.  
 

o School-Wide Area of Focus – Standards for English Language Proficiency (ELP)  
 

1. To begin, choose Standards from the Navigation Bar. 
 

  
  

2. The View Standards tab will open.  
 
 
 
 
 

3. Select a Grade Level (or Band) and Subject Area. 
 
 
 
 
 

 
 

 
 

 
  
 
For secondary level classes, select a Course, OR select a School-Wide Area of Focus (ELP).  

 
 

4. Click Search. 
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5. Search results will display, including Subject Area, Standard Area, Grade Level and Standards. 

 
 
 
 
 
 

 
 
 
 
NOTE:  Assessment 
Anchors, Anchor 
Descriptors, and 
Eligible Content 
will display for the 
following subject 
areas: 
 

• ELA 
• Math 
• Science 

 
 
 

 

Standards-Aligned Content 

 
On any page listing Standards, a Materials & Resources and/or Assessment button may appear to 
the right of a Standard/Eligible Content statement. Click on a button to view either Materials & 
Resources or Assessment items related to that particular statement. 

 

  
 

For example, for Third Grade Mathematics Eligible Content statement M3.A.1.1.2: 
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Saving SAS Resources 

 
Users can elect to save a SAS resource in My ePortfolio. 

 
1. Find an activity, resource, lesson, etc. within SAS.  

 

 

 
 

2. Click Add to My ePortfolio in 
the upper-right hand corner of 
the resource window. 

 
3.  In the pop-up window: 

 
• The item will be added by default 

to the My Portfolio folder. Choose 
a different Folder by clicking the 
dropdown icon (optional). 
 

• Notice the Title of the content has 
been pre-populated. You may 
change it if you desire. 
 

• Add an optional Description of the 
content. 
 

• Notice the Location (URL) of the 
page you are on has been pre-
populated.  
 

• Click Save. 
 

• The window will close, and the 
content will be added to your 
ePortfolio. 

 
 

        NOTE: Detailed instructions for My ePortfolio are available on p. 91. 
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Sharing SAS Resources 

 
Users can elect to Send the resource to a Friend via email. 

 
1. Find an activity, resource, lesson, etc. within SAS.  

 

 

 
 
 

2. Click Send to a Friend in the 
upper-right hand corner of the 
resource window. 

 
 
 
3. A window will open. The Your 

Name and Your Email fields will 
populate with information from 
your SAS Profile (see p. 12). 
 

4. Complete the Friend’s Name 
and Friend’s Email fields. 
 

5.  Click Send Email.  
 

6. An email will be sent to your 
friend, highlighting a piece of 
SAS content.   

 
 

 
 
 
 

NOTE: Your friend does not need to  
have a SAS Username and Password  

in order to view the content. 
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Assessment Anchor Coding 

Standard Coding: 

• 1 indicates the Content Area - 

Reading, Writing, Speaking and 

Listening. 

• 4 is the Standard Area - Types of 

Writing (RWSL has 9 Standard 

Areas).  

• 3 is the Grade Level of the standard 

• A is the ordinal descriptor that 

identifies the specific Standard 

statement - Write poems and 

stories; include detailed descriptions 

of people, places, and things, include 

literary elements. 

 

Anchor Coding: 

• R indicates that this is a Reading 

anchor. 

• 3 is the Grade Level of the anchor.   

• A is the Reporting Category 

Comprehension and Reading Skills. 

• The first number 1 is the Assessment 

Anchor, and defines the skill that is 

assessed on the PSSA - Describe and 

interpret literary elements within 

and among texts.  

• The second number 1 is an ordinal 

descriptor which indicates the 

Anchor Descriptor – Compare 

characters, settings and plots. 

• The final number 1 is an ordinal 

descriptor that indicates the Eligible 

Content statement - Identify and/or 

interpret meaning of multiple-

meaning words used in text. 

1.4.3.A 

R3.A.1.1.1 

Content 

Area 

Standard 

Area 

Grade 

Level 

Standard 

Content 

Area 

Grade 

Level 
Reporting 

Category 

Assessment 

Anchor 

Anchor 

Descriptor 

Eligible 

Content 

PA Academic Standards 
 

Standards Coding 
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PA Core Standards 
 

 Standards Coding 

Assessment Anchor Coding 

Standard Coding: 

• CC indicates that this is a PA Core 

Standard 

• 1 indicates the Content Area – 

English Language Arts. 

• 4 is the Standard Area - Writing (ELA 

has 5 Standard Areas).  

• 3 is the Grade Level of the Standard 

• A is the ordinal descriptor that 

identifies the specific Standard 

statement - Write 

informative/explanatory texts to 

examine a topic and convey ideas 

and information clearly. 

 

Anchor Coding: 

• E indicates that this is an English 

Language Arts anchor. 

• 03 is the grade level of the anchor.   

• C is the reporting category Writing. 

• The next number 1 is the 

Assessment Anchor, and defines the 

skill that is assessed on the PSSA – 

Text types and purposes.  

• The second number 1 is an ordinal 

descriptor which indicates the 

Anchor Descriptor – Write opinion 

pieces on topics or texts, supporting 

a point of view with reasons. 

• The final number 1 is an ordinal 

descriptor that indicates the Eligible 

Content statement - Introduce the 

topic or text for the intended 

audience, state an opinion, and 

create an organizational structure 

that lists reasons to support the 

writer’s purpose. 

CC.1.4.3.A 

PA Core 

Content 

Area Standard 

Area 

Grade 

Level 

Standard 

E03.C.1.1.1 
Content 

Area 

Grade 

Level 

Reporting 

Category 

Assessment 

Anchor 

Anchor 

Descriptor 

Eligible 

Content 
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Vertical Viewer 

Use the Vertical Viewer to take a closer look at the Pennsylvania Academic and Core Standards as 
the complexity and sophistication of the statements increase throughout the grades. 

1. To begin, choose Standards from the Navigation Bar. 
 
  
 

  

2. Click the Vertical Viewer tab. 
 

 

 
 
3. Select a Subject Area. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
4. Select a Standard Area. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE: In the Subject Area of Science, it is  
             necessary to select an Organizing Category. 
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5. A matrix spanning Grades 3-8 will appear, allowing users to view the progression of Standards 

across Grade Levels. 
 

 
 

6. Click See Grades 8-12 to view the Standards across Grades 8-12 and all appropriate Courses at 
the secondary level. 

 

 
 
 

7. Click on Reset Vertical Viewer to clear your selections. You may also 
elect to Print the matrix or Save it as a PDF file. 

 
8. Click on a specific Standard to view its relationship to additional levels of alignment, such as 

Assessment Anchors and Eligible Content. 
 

 
 
 
 
 
 

NOTE: A See Grades PK-3 button will appear in the following Standard 
areas: 

• Reading, Writing, Speaking, and Listening 
• Mathematics 
• Science, Technology and Engineering Education 
• Civics and Government 
• Economics 
• Geography 
• History 
• Business, Computer and Information Technology 
• PA Common Core: English Language Arts 
• PA Common Core: Mathematics 
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Keyword Search 

 
Use a Keyword to restrict a search to specific content areas, grade levels, courses, and levels of 
alignment. 

1. To begin, choose Standards from the Navigation Bar. 
 
  
 

  
 

2. Click the Keyword Search tab.  
 

 
 

 

• Type in the Keyword you wish to locate within the Standards.  
 

• Choose: 
 
o A Grade Level/Subject Area. 
 
o A Course at the secondary 

level. 
 

o A School-Wide Area of 
Focus. 
 

• Click Search. 
 
 

Users may limit the search by placing a checkmark next to specific level(s) of alignment. 
 

 
 

 
3. A list is generated highlighting where that word or phrase appears in the Pennsylvania Academic 

and/or Core Standards. 
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Browse Standards 

In Browse Standards, statements are arranged within standard areas from the standard statements to 
the anchors down to the eligible content.  

1. To begin, choose Standards from the Navigation Bar. 
 
  

  
  
 

 

2. Select the Browse Standards tab. 
 

 
 
 

 
3. Select a Subject Area. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
4. Select a Standard Area. 
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5. Select a Grade Level/Course. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

6. The standards will populate.  Appearance of a Materials & Resources and/or Assessment  
button indicates that there is related content. You may select a button to view either  
Materials & Resources or Assessment items related to a particular statement.   

 
 

 
 
 
 
 
 
 

7. Click on Reset Browse Standards to clear your selections. 

NOTE: Assessment Anchors, Anchor Descriptors, and Eligible Content 
will display for the following subject areas: 
 

• ELA 
• Math  
• Science 

 
These content buttons will appear at the Eligible Content level of alignment 
for these subjects. 



 

 

36 

Version 3.5    Last Updated 1/13/2014

 

                Standards Aligned System Standards Aligned System Standards Aligned System Standards Aligned System |   Full Training Manual 

Printing the Standards 

 
At each level of alignment, it is possible to Print a copy of the Standards or to Save them as a PDF 
file. 

 
 
 
 

• To Print, click the Printer icon to the right of the level you wish to print. The printer-friendly 
version of the Standards will open in a new window. To print, go to the File menu and 
select Print. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• To Save as PDF, click the PDF icon to the 
right of the level you wish to print. You will be 
prompted to either Open the file, or Save the 
file to a location on your hard drive, file server, 
or other storage device.  
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Download PDFs  

 
Access the PDF versions of all Pennsylvania Academic Standards, PA Core Standards, and 

Assessment Anchor documents. The Assessment Anchors, like the Standards, are dynamic 

documents and will be amended periodically. 

1. To begin, choose Standards from the Navigation Bar. 
  
  

  
  

2. Click the Download PDFs tab, and select the Download Standards, Download PSSA Anchors, 
Download Keystone Anchors or Download PA Core Standards tab. 

 

 

 

 

 

 

3. Locate the appropriate Standard Area, and click the title. 

 
 

 

4. You will be prompted to either Open the file, or Save the file 
to a location on your hard drive, file server, or other storage 
device.  
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Unpacking the Anchors 

 
View Skills and Content related to specific Anchor Descriptors. 

1. To begin, choose Standards from the Navigation Bar. 
 
  
 

  
 

2. Select the Unpacking the Anchors tab. 

 

 

3. Enter a Keyword or phrase (optional). 

 

4. Select a Subject Area and 
Grade Level, and then click 
Search. 

 
 
 
 
 
 

5. Select an Assessment Anchor. 
 
 
 

6. Select an Anchor Descriptor. 
 

 
 
 

 
 

7. A list of related Skills 
and Content will 
appear.  Click the 
Anchor Descriptor to 
collapse the 
information. 
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PA Core Standards 

The State Board adopted Common Core Standards in July 2010. Since that time, the decision was 
made to craft a set of PA Core Standards in English Language Arts and Mathematics. A group of 
Pennsylvania educators created a draft set of PA Core Standards. These new standards mirror the 
content and rigor of Common Core, but reflect the organization and design of the PA Academic 
Standards.  

Additionally, the Common Core Standards for English Language Arts and Literacy in 
History/Social Studies and Science/Technical Subjects will be appended to their respective PA 
Academic Standards. 

1. To begin, choose Standards from the Navigation Bar. 
 
  
 

  

 

2. Select the PA Core Standards tab.  
 

 
 

3. Click on the appropriate sub-topic, and then click the title of the document you wish to view: 
 

           
 

4. You will be prompted to either Open the file, or Save the file to a location on your hard drive, file 

server, or other storage device.  
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Assessment 
 
Assessment is a process used by teachers and students before, during, and after instruction to provide 
feedback and adjust ongoing teaching and learning to improve student achievement and to provide appropriate 
challenge for all students at their instructional levels. 

 

Project Based Assessment 

 

View information about Project Based Assessment. Students who are unable to meet Chapter 4 
requirements relating to high school graduation requirements through the Keystone Exam may qualify 
to complete a Project Based Assessment. 
 
1. Click the Assessment tab on the Navigation Bar. 

 

 
 

2. Click on the Project Based Assessment tab. 
 

 
 
 
3. Click on the appropriate sub-topic, and then click the title of the document you wish to view: 

 

 
 
 
 

4. You will be prompted to either Open the file, or Save the 

file to a location on your hard drive, file server, or other 

storage device.  
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Keystone Exams 

 
The Keystone Exams are end-of-course assessments designed to assess proficiency in various 
subjects. 
  
1. Click the Assessment tab on the Navigation Bar. 

 

 
 

 
2. Click the Keystone Exams tab. 

 

  
 
 

3. Locate the appropriate Subject Area, and click the title of the document you wish to view. 
 

 

 
     
 

4. You will be prompted to either Open the file, or Save the 

file to a location on your hard drive, file server, or other 

storage device.  
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Assessment Creator 

 
The Assessment Creator allows educators to create standards-based student assessments. Using the 
creator, users can search for and select a specific type of assessment question for a particular grade or 
course. Educators have the ability to print the student assessment along with the corresponding answer 
and scoring guide, as well as to save the assessment as a PDF or Microsoft Word document. 

 
 

To Access the Assessment Creator: 
 

1. Click the Assessment tab on the Navigation Bar. 
 

 
 
 

2. Click the Assessment Creator tab. 
 

  

 
 
 

About Assessment 

 
For more information on the four different types of assessment, visit the About Assessment tab.   

 

1. Click on the plus sign next to an Assessment type to read the full definition. 
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Creating an Assessment: 

 
1. Enter a Keyword. 

 
 
 
2. Select a Subject Area from the drop-down 

list.  
 
 
 
 
 
 
 
 
 
 
 
 
3. Select a Grade Level or Band from the drop-down list.  

 
 

 
 
 
 
 

 
 
 
 
 
 

 
For the purpose of this example, we will design an assessment for Grade 4 Mathematics.  
 
 

4. Select a Question Type – Multiple 
Choice, Constructed Response, 
Short Response or Extended 
Response items. Choose All to search 
for every type of question. 

 
 
 
 

 
 

5. Click the Search button. A list of test items that match your search 
criteria will be returned.  

 
 



 

 

45 

Version 3.5    Last Updated 1/13/2014

 

                Standards Aligned System Standards Aligned System Standards Aligned System Standards Aligned System |   Full Training Manual 

 

 
 
 

Selecting Test Items 

 
1. To include an item on your assessment, place a checkmark in the square to the left of the item. 

  
 
 
 
 
 
 
 
 
 
 
 
 

             As you do so, the item will be added to your Assessment Items: 
 
 
 
 
 

NOTE: To view your Saved Items list, click View Assessment. 
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2. Place a checkmark next to Select All to 

add all of the items on the current page 
to your Assessment Items.  

 
 
 

3. When you have selected all of the items you feel are 
necessary, click Build Assessment at the bottom of the 
page 

 
4. The Assessment Items you chose will appear with capabilities to Move or Delete the questions. 

Tabs will be present to select various views of the assessment, Student Version, Teacher 
Version, and Answer Key. 

 

 
 

 

 
Search by Standard/Eligible Content 

 
Sometimes a search for test items will produce an overwhelming amount of search results.  
To narrow your results, you can perform a Search by Standard/Eligible Content, which will allow you 
to filter your search results by Standard or Eligible Content statements. 
 
 
1. Scroll to the top of the page above your search 

results, and click on the plus sign (+) to the left of 
Search by Standard/Eligible Content. 
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2. A list of all Standards and Eligible Content statements that were assessed will appear. You can 
select Standard(s) or Eligible Content statements by placing a checkmark in the square to the left 
of them, allowing you to assess specific skills. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

3. Click Search to filter your search results. You can then select questions to add to your Cart. 
 

 
 

 
 
 

 
4. When you have selected all of the items you feel are 

necessary, click Build Assessment. 
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Reordering or Removing Items in an Assessment Document 

 
 

Clicking on View Assessment or 
Build Assessment will generate a 
list of the test items that are in your 
list of Assessment Items. The test 
items will appear in whatever order 
they were selected in the steps 
above. 

 
 
 
 
 
 
 
 
 
 
 
 

At times the order of the test items may be inconvenient: 
 

• Longer, more involved Constructed Response items may appear at the beginning of the 
test, while Multiple Choice items may appear at the end 

 
• An educator may wish to create several versions of the same assessment, reordering the 

questions on each to prevent plagiarism in the classroom 
 
 

 
 

Users may wish to change the order of the items to better suit their needs: 
 

• To re-order manually the items on the 
assessment, click on the Move Up/Move 
Down icons next to the test items you wish to 
move. The items will move up or down the list 
one space with each click. 

 
 
• To delete a test item from your assessment, and from the Assessment, click the Delete 

icon next to the item. To clear them all, click Clear Assessment Items on the Assessment 
Creator tab. 
  
  
 

• To locate additional assessment items, click Find More Items.  
Place a checkmark next to any additional items to include them in 
your Cart.  
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Saving an Assessment Document 

 
In addition to the Student Version of the assessment document, users can also preview the Teacher 
version and the Answer Key. 

 
• The Student Version contains test items only 

 
• The Teacher version contains the test items, along with the answer key and scoring rubrics 

 
• The Answer Key does not contain test items, only the answer key and scoring rubrics 

 
 
 
 
1. Select the appropriate Version of the Assessment. 

 

 
 
 
 

2. Use the Move Up/ Move Down icons to order the test items. 
 

 
 
 
3. Delete any questions you no longer wish to include. 

 
 
 
 

4. Select an option for how you wish to save the Assessment:   
 

 
• Print – print the assessment without saving it. 
• PDF – save the assessment as a PDF file. 
• Word – save the assessment as a Microsoft Word document. 
• ePortfolio – save the assessment to My ePortfolio as a PDF file (All 3 versions of the 

Assessment will be saved in the ePortfolio) 
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Reference Materials 

 
The Reference Materials tab provides access to resources related to assessment. These resources 
include links to online resources, PDF files and Microsoft PowerPoint presentations. 
 
 
1. Click Assessment on the Navigation Bar. 
 

 
 
 
2. Click the Reference Materials tab. 

 
 

 
 

 
 

3. Click on the appropriate sub-topic, and then click the title of the document you wish to view: 
 

 
 

 
 

4. You will be prompted to either Open the file, or Save the 

file to a location on your hard drive, file server, or other 

storage device.  
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Classroom Diagnostic Tools 

 
The Pennsylvania Department of Education has developed on-line classroom diagnostic 
assessments for Reading/Literature, Mathematics, and Science.  The diagnostic assessments are 
currently available for students in grade 6 through high school, and will be available for students in 
grade 3 through high school shortly. 
 
 
1. Click Assessment on the Navigation Bar. 
 

 
 
 
2. Click the Classroom Diagnostic Tools tab. 

 

  
 

   

• Click the link to access the DRC eDirect system for the Classroom Diagnostic Tools. 
 

• Review any documentation regarding the Classroom Diagnostic Tools. 
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Curriculum Framework 
 
Drawn from the Academic Standards, the Curriculum Framework is a set of teaching topics by subject and 
grade level, further defined via Big Ideas, Concepts, Competencies, Essential Questions, and Vocabulary. 

 

Big Ideas Essential Questions 

Concepts 

Competencies 

Standards 

Eligible Content 

Declarative statements that describe 
concepts that transcend grade levels. 

 Big Ideas are essential to provide focus 
on specific content for all students. 

Questions connected to the SAS 
framework and are specifically linked to 

the Big Ideas. They should frame student 
inquiry, promote critical thinking, and 

assist in learning transfer. 

Describe what students should know 
(key knowledge) as a result of this 
instruction, specific to grade level. 

 

Describe what students should be able 
to do, key skills, as a result of this 
instruction, specific to grade level. 

Describe what students should know 
and be able to do at the end of a grade 

level. 

Helps educators identify how deeply 
they need to cover an Anchor and/or 

the range of content they should 
teach to best prepare their students 

for the PSSA. 

 

Exemplars 

Performance tasks that can be used 
for assessment and instruction as 
well as professional development.  

An Exemplar is an example of 
student work that meets the 
identified criteria for the task.  

 
Exemplars provide educators with a 

concrete example of assessing 
students’ understanding of the Big 

Ideas, Concepts and Competencies. 

Vocabulary 

Key terminology linked to the 
Standards, Big Ideas, Concepts 
and Competencies in a specific 
content area and grade level. 

 

Assessment Anchors 

Anchor Descriptors 

Describe what students should know 
and be able to do at the end of a specific 

grade. Ties the Standards to 
assessment reporting. 

More specific descriptors that can be 
used for instructional purposes.   
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Curriculum Framework 

1. To begin, choose Curriculum Framework from the Navigation Bar. 
 
 

  
  

 

2. Select a Subject Area and Grade Level, Band, or Stage. 
 
 
 
 

 
 

 
 

 
 
For secondary level classes select a Course.  
 
Currently, these search tools allow searching by: 

  
o Subject Area - All Subject areas. 

 

o Level –Kindergarten to 8th grade, as well as Stages for World Languages. 
 

o Course – Academic courses offered at the secondary level.  
 

 
 
 

3. Click Search. 
  
 
 
 
 
 
 
 

4. The Big Idea(s) for 
the selected Subject 
Area and Grade 
Level, Course, or 
School-Wide Area 
of Focus will appear.  
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5. Select a Big Idea – the related Essential Questions, Concepts, Competencies, and 

Standards/Eligible Content will populate. 
 

 
 
 
6. You may use the Hide Essential Question or Hide Concepts 

buttons to hide/show those columns within the chart. Click once to 
Hide Essential Questions/Concepts and once again to Show 
them.  
 
 

7. Use the Export/Print icon in the upper-right corner to save the 
Curriculum Framework as a Microsoft Word document.  
 

 
 

8. Hover your mouse over the Standards/Eligible Content code to view the standard statement. 
 

 
 
 

9. Click on the Standards/Eligible Content code to view its relationship to additional levels of 
alignment. 

 
 
 
 
 
 
 
 
 

 
 

 
10. On any page listing Standards, a Materials & Resources and/or Assessment button will appear 

to the right of a Standard/Eligible content statement. Click on a button to view either Materials & 
Resources or Assessment items related to that particular statement. 
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PA Core Curriculum Framework 
 

Drawn from the PA Core Standards, the Curriculum Framework is a set of teaching topics by subject 
and grade level, further defined via Long Term Transfer Goals, Big Ideas, Concepts, 
Competencies, and Essential Questions. 

 

1. To begin, choose Curriculum Framework from the Navigation Bar. 
 
 

  
  

 

2. Click on the PA Core Curriculum Framework tab. 

 

3. Select a Subject, Standard Area, and Grade Level, and then click Search. 
 

 

4. This will populate the Long Term Transfer Goals and a list of Big Ideas.  
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5. Click the plus icon to the left of a Big Idea to view the related Essential Question(s). 

 

6. Click the plus icon to the left of an Essential Question to view related Concepts, Competencies, 
Vocabulary, Standards, and Eligible Content. To export the information into Word format click the 
Export to Word button. 

 
 

• Hover your mouse over a Standard or Eligible Content code to view the standard 
statement. 
 

• Click on a Standard or Eligible Content code to view its relationship to additional levels of 
alignment. 
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ELL Overlay 

 
You may view an ELL Overlay to see related standards for English Language Learners. 

 

1. To begin, choose Curriculum Framework from the Navigation Bar. 
 
  

  

  

 
 
 

2. Click the ELL Overlay tab. 

 
 

3. Click on the appropriate sub-topic, and then click the title of the document you wish to view: 
 

 
 

 
4. You will be prompted to either Open the file, or Save 

the file to a location on your hard drive, file server, or 

other storage device.  
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Library Model Curriculum 

 

The Library Model Curriculum is based on the Pennsylvania Core Standards for English Language 
Arts, Reading and Writing in Science & Technology/Technical Subjects, Reading and Writing in 
Social Studies and History and the Pennsylvania Academic Standards in Business, Computer and 
Information Technology. 

1. To begin, choose Curriculum Framework from the Navigation Bar. 
 
  

  

  

 
 
 

2. Click the Library Model Curriculum tab. 
 

 
 

3. Locate the appropriate document, and click the title. 

       
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

 

4. You will be prompted to either Open the file, or Save the file to 
a location on your hard drive, file server, or other storage 
device.  
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Instruction 

Teacher Effectiveness 

Pennsylvania has adopted Charlotte Danielson's Framework for Teaching as the overarching vision 
for effective instruction in the Commonwealth. The model focuses the complex activity of teaching by 
defining four domains of teaching responsibility: 

• Planning and preparation 
• Classroom environment 
• Instruction 
• Professional responsibilities 

Teachscape 

 
The Pennsylvania Department of Education has partnered with Teachscape to provide online 
professional development for the Danielson Framework for teaching. Participants in this training will 
receive 2 hours of Act 48 credit. 

 
1. Click the Instruction tab on the Navigation Bar.  

 

 
 

2. Select the Teacher Effectiveness tab. 

 

 

 

3. Locate the Teachscape area in the center of the tab. 
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4. Participation in the Teachscape course requires that you have a validated PPID number stored in 
the My Profile section of your SAS account.   

 

• Follow the links provided 
to determine and/or enter 
your PPID number in My 
Profile: 

 

 

 

 

 

 

 

 
NOTE: The PPID is a 7-digit number that all certified educators in Pennsylvania are assigned. If you are unsure of 
your PPID, please visit the PERMS site at 
https://www.perms.ed.state.pa.us/Screens/wfProfessionalPersonnelID.aspx 

 

 

• When a validated PPID number is stored in My Profile, the following will appear in the 
Teachscape section of the Teacher Effectiveness tab: 

 

 

 

 

• Click on the Teachscape Framework 
for Teaching Effectiveness Series 
link to access the online professional 
development courses. Be sure to agree 
to the End User License Agreement. 
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Teacher Effectiveness 
 

1. Click the Instruction tab on the Navigation Bar.  
 

 
 
 

2. Select the Teacher Effectiveness tab. 

 

 
 

 

 

3. Click the plus sign (+) to the left of 

Charlotte Danielson: The Framework for 

Teaching.  

 

 

 

 

 

4. Click the plus sign (+) to the left of a 

Domain. 
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5. Click on the Component Rubric icon to the right of a Component. 

 

 
 

 

6. The Component Rubric will open in its own tab (or window).  It will provide a description of the 

Domain, and will show the four (4) levels of quality for the Component. 

 

 

 
 
 
 
 

Note:  A rubric with all Components is available at the Domain level.  Also, a Complete Rubric with 
all Domains and Components is available at the top of The Framework for Teaching.  



 

 

65 

Version 3.5    Last Updated 1/13/2014

 

                Standards Aligned System Standards Aligned System Standards Aligned System Standards Aligned System |   Full Training Manual 

 
7. Click on the PD Modules icon to the right of the Component. 

 

 
 

 

8. The Professional Development (PD) Center will open in its own tab (or window).  Here you can 

preview and register for selected self-paced Courses that address skills related to the selected 

Component of the Teaching Framework.  Click the plus sign (+) to the left of the Course Title to 

view the Course Description. 

 

 

 

9. At present, the icon for Videos is not active.  In the near future, that icon will point to videos that 

show teachers modeling a Component or an Element in the classroom. 
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10. Click the plus sign (+) to the left of the Component. 

 

 

 
11. Notice that the Elements that the Component is comprised of appear: 

 

 
 

12. Click the minus sign (-) to the left of Charlotte Danielson: The Framework for Teaching to close 

the entire Framework. 
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Instructionally Certified Personnel with Unique Roles and Functions 
 

Committees of educators worked to develop general and specific examples as an optional and 
potentially useful supplement to the Danielson Rubric for use with instructionally certified personnel. 

 
1. Click the Instruction tab on the Navigation Bar.  

 

 
 
 

2. Select the Teacher Effectiveness tab. 

 

 
 

3. Scroll to the Instructionally Certified Personnel with Unique Roles and Functions section of the 
tab. 

 

 
 

 
4. Locate the appropriate document, and click the title.  You will be prompted to either Open the file, 

or Save the file to a location on your hard drive, file server, or other storage device. 
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Principal Effectiveness  

 

1. Click the Instruction tab on the Navigation Bar.  
 

 
 

2. Select the Principal Effectiveness tab. 

 

 
 

 

3. Click the plus sign (+) to the left of Principal Evaluation 

Rubric.  

 

 

 

4. Click the plus sign (+) to the left 

of a Domain. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Each of the Components within the selected Domain will appear. 

 

 



 

 

69 

Version 3.5    Last Updated 1/13/2014

 

                Standards Aligned System Standards Aligned System Standards Aligned System Standards Aligned System |   Full Training Manual 

 

6. Scroll to the desired Component – for example, Component 1a: Creates an Organizational 
Vision, Mission, and Strategic Goals.  Preview the Rubric for the selected Component. 
 

 
 
 

7. The PDF version of the Rubric is also available as a download. You will be prompted to either 
Open the file, or Save the file to a location on your hard drive, file server, or other storage device. 

 

Instruction 

 
Aligned instruction comprises the following activities: Teaching topics that are aligned with the 
standards, ensuring the right level of challenge, focusing teaching based on the learning needs of each 
student, and implementing instructional strategies to increase student achievement. 

 
1. Click the Instruction tab on the Navigation Bar. 

 

 
 

 
2. Click the Instruction tab. 
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3. Click on the appropriate sub-topic, and then click the title of the document you wish to view: 

 

 
You will be prompted to either Open the file, or Save the file to a location on your hard drive, file 

server, or other storage device.  

 
Search Videos 

 

1. Click the Instruction tab on the Navigation Bar. 
 

 
 

 
2. Click the Instruction tab. 

 

 
 

 
3. Scroll to the Search Videos section of the tab. 
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4. Enter a Keyword, or phrase (optional). 

 
 

5. Select a Grade Level (or Band) and 
Subject Area, or for secondary level 
subjects, select a Course. 

 
 

 
 

6. You may narrow your search results to include 
specific types of pedagogy by placing a checkmark 
next to your desired types.  Then click Search. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 
• Click View Details to read a brief Description of a video from the results, and to see the 

Length of the video. 
 

• Select a video by clicking on its Title, and use controls to play and pause the video, to play the 
video full-screen, to adjust the volume, as well as to show or hide closed-captioning.  
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Student Learning Objectives (SLOs) 

  
1. Click the Instruction tab on the Navigation Bar. 
 

 
 

 
2. Click on the Student Learning Objectives tab. 

 

 

 

RIA Homeroom Site 

 

The Pennsylvania Department of Education has partnered with Research In Action (RI) to 
provide the process, materials, and training for the creation and management of student 
learning objectives. 

 
1. Click on the Homeroom icon.  

 
 
 

2. You will be redirected to the Research in 
Action (RIA) site to register/log in. 
 
 

3. Click on Register to create your RIA 
Homeroom account, or enter a 
username and password to access your 
existing RIA Homeroom account. 

 

 

Downloading Resources 
 

You will be able to download a .zip file containing important resources to help you get started 
with student learning objectives. 

 
 
1. Click on the .zip file icon.  

 
2. You will be prompted to either Open the file, or Save the file to a location on your hard drive, 

file server, or other storage device.  
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Teacher of the Year 

 
The Pennsylvania Teacher of the Year Program recognizes excellence in teaching by honoring K-12 
teachers in public education who have made outstanding academic contributions to Pennsylvania's 
school-aged children.  

  
 

1. Click Instruction on the Navigation Bar. 
 

 

 
2. Click the Teacher of the Year tab. 

 

 

 
 
 

• To download an informational document, 
click on its Title.  

 

• You will be prompted to either Open the 
file, or Save the file to a location on your 
hard drive, file server, or other storage 
device.  

 
 
 

 
 
 
 

• To view a list of past recipients, scroll to the bottom of the page. 
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Materials & Resources 

 

Materials & Resources provides users with a way to locate standards-aligned content through a targeted 
search. 
 
The icons next to each piece of content identify its type: 

 

Lesson/Unit Plan Voluntary Model Curriculum Unit and Lesson Plans from 
PDE 
 

Instructional Content 
Lesson Plans, Unit Plans, and Activities for classrooms, 
Training Modules 
 

Educational 
Resources 

Literature Connections, Tutorials, Teacher Resources, 
Homework Help, etc. 
 

Assessment 
Document Based Questions, Constructed Response 
Questions, Rubrics, etc. 
 

Videos Multimedia Video content 
 

Web-Based Content 
Digital Profiles, Web-based Resources, WebQuests, 
Documents and Manuscripts, Audio/Podcasts, E-books, etc. 
 

PA Educator Created  
Content 

Resources authored by Pennsylvania educators. 
 

Safe Schools 
Resource 

Resources and exemplars for promoting active student 
engagement in a safe and positive learning environment. 
 

Professional 
Development 

Training modules that cover a variety of professional 
development topics. 

 

Search 

 
Using the Search tab, you can refine your search to look for content: 
 

• Using a Keyword or Phrase  
• By Subject Area and Grade Level (or Band) 
• By a Course 
• By one or more specific Content Types 

 
 

1. To begin, choose Materials & Resources from the Navigation Bar. 
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2. On the Search tab, enter a Keyword, and then select a Grade Level/Subject Area or Course. 

 
 

  
 

3. You may narrow your search results to include specific types of Materials & Resources by placing 
a checkmark next to your desired content types. Then click Search. 

 
4. Click a Title to view the content.  You may have several pages of search results; use the Page 

Numbers to view additional pages of search results. 
 

  
 

 
Note: The presence of a Caution icon within your search results indicates content that contains hyperlinks 
that will take you outside of the Standards Aligned System to the Internet.  This content has been peer 
reviewed, but may contain content or advertising that is not under PDE control.  
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5. Preview the content. 

 

  
 
 

6. Click Back (at the bottom of the page) to return to your search 
results. 

 

Search Tips 

 
The Standards Aligned System portal includes content from several outstanding community, cultural, 
and educational institutions.  

 
1. To begin, choose Materials & Resources from the Navigation Bar. 

 

 
 
 

2. Click on the Click here link that is embedded in the text at the top of the Search tab. 
 

 
3. The Search Tips tab will open.  Click on a Keyword to view content from the collection. 
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4. Click a Title to view the content.  You may have several pages of search results; use the Page 
Numbers to view additional pages of search results. 

 

 
 

 

QuickSearch 

 
There is a QuickSearch tool built into the navigation bar at the top of every page in SAS.  Users can 
search the database of Materials & Resources with one click! 

 
 

1. Type a Keyword or Phrase into the QuickSearch tool. 
 

2. Click Search.  
  
 
 
 
 
 
 

3. A list of search results will be returned.  Click on the Title(s) to preview the content. 
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4. Then, based on the results, refine the search by selecting a Grade Level/Subject Area or Course.  
You can also refine your search by clicking the checkboxes next to the types of resources. Click 
Search.  

 

  

 

 

Voluntary Model Curriculum 

 
Materials & Resources include Voluntary Model Curriculum, incorporating learning progressions, 
units, lesson plans, and content resources aligned to the Pennsylvania Academic and PA Core 
Standards.  

 
1. Choose Materials & Resources from the Navigation Bar. 

 

 
 

 
 

2. Click the Voluntary Model Curriculum tab. 
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3. Locate a Subject and Grade Level. Click the Plus sign (+) to view Lessons available within a 
Unit. 

 
   
 
 
 
 
 
 
 
 

4.  Click on a Title to view the Unit or Lesson. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Instructional Supports 

 
1. Voluntary Model Curriculum (VMC) 

lessons plans contain Instructional 
Support references that provide 
educators with suggestions that they 
can use to support struggling, 
advanced, and ELL learners in the 
classroom. 
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2. Click on the plus sign (+) next to the Suggested 
Instructional Supports field. The explanation of all of 
the references to Instructional Supports (highlighted 
in yellow) scattered throughout the plan can be located 
here.  

 
Match the number contained in the Instructional Support reference in the lesson with the numbers 
found in the Suggested Instructional Supports field for information on how to support struggling, 
advanced, and ELL learners during instruction. 

 

 

 

Rating Voluntary Model Curriculum 

 
1. Hover your mouse over the Stars under the heading Community (at the bottom of the page). 

 

 
 

 
2. Highlight the number of Stars (1-5) you wish to award the resource. 

  
 

3. Your rating will be averaged in with the 
ratings of others under the heading Current 
Rating.  
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4. To remove your rating, click the red X icon to the left. 

 

Commenting on Voluntary Model Curriculum 

 
Users can Comment on resources in the Voluntary Model Curriculum. 

 
1. Enter Comments into the Post a Comment field, and then click Post Comment. 

 

 
 
 
 

2. Your Comment will be added to the list above. 
 

 

Learning Progressions 

 
A Learning Progression is a road or pathway that students travel as they progress toward mastery of 
the skills needed for career and college readiness. Each road follows a route composed of a collection 
of building blocks that are defined by the content standards for a subject.  

 
1. Choose Materials & Resources from the Navigation Bar. 

 

 
 

2. Click the Learning Progressions tab. 
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3. Select a resource from the list: 

 

 
 

4. The Learning Progressions are available as either PDF or Microsoft Excel files. You will be 
prompted to either Open the file, or Save the file to a location on your hard drive, file server, or 
other storage device.  

 
5. The Learning Progression is coded.  The dots on the matrix indicate when grade-level appropriate 

resources pertaining to an Eligible Content statement are available. 
 

 
 
 

6. Click on the Eligible Content code to be taken to the Voluntary Model Curriculum (VMC) 
resources that address the skill.  
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Keystone Content 

 
The Keystone Content pages contain materials that align with the Keystone Exam, providing instructional 
content for educators and subject-specific activities that students can use to prepare for the assessment.  
The first Keystone Content page to be developed is for Algebra I Resources. 

 
1. Click the Materials & Resources tab on the Navigation Bar. 

 

 
 
 

2. Hover your mouse over the Keystone Content tab, and select Algebra I. 
 

  
 
 

3. Keystone Exams are 
developed using a module 
format, wherein the 
Assessment Anchors and 
Eligible Content are 
organized into two thematic 
modules. Select a Module to 
begin exploring the 
resources. 

 
 
 
 
 
 

 
 
 

4. Select from the various resources on the page, all of which are aligned to Eligible Content statements 
from the Algebra I course. 

 
• Educator Resources – instructional resources for Algebra I teachers. 
• Student Resources – subject-specific activities for Algebra I students 
• Sample Assessments – standards-based sample assessments. 
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Keystones to Opportunity 

 
The Pennsylvania Department of Education has been awarded $38.6 million through the United 
States Department of Education’s Striving Readers Comprehensive Literacy Program. The 
Keystones to Opportunity (Striving Readers) Grant was awarded to support Pennsylvania’s 
comprehensive approach to improving literacy outcomes for all children, including disadvantaged 
students, limited English proficient students and students with disabilities. 
 
Local Education Agencies (LEAs) and early childhood education (ECE) programs with the greatest 
academic need and the greatest capacity for improving student literacy scores are welcome to apply for 
grant monies via a two-step application process. 

 
1. Click Instruction on the Navigation Bar. 

 

 

 
2. Click the Keystones to Opportunity tab. 

 

  

 
 

• This tab contains various reference materials related to the grant, including the PA 
Comprehensive Literacy Plan. Click on the link under the Literacy Plan heading. 
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Safe & Supportive Schools 
 

Safe & Supportive Schools supplies resources and exemplars to promote active student engagement in a 
safe and positive learning environment. Areas within the element include the following: 

• Engagement: School engagement is essential towards building academic success and a positive school 
climate. Engagement in school is a process of events and opportunities that lead to students gaining the 
skills and confidence to cope and feel safe in the school environment. These events and opportunities 
include relationships, respect for diversity and school participation. 
 

• Safety: School safety refers to the security of the school setting and school-related activities as perceived 
and experienced by all stakeholders, including families, caregivers, students, school staff, and the 
community. School safety encompasses both emotional and physical safety, and is influenced by positive 
and negative behaviors of students and staff as well as the presence of substance use in the school setting 
and during school-related activities. 
 

• Environment: School environment refers to the extent to which school settings promote student safety and 
student health. Environment is inclusive of all aspects of a school – its academic components, its physical 
and mental health supports and services, its physical building and location within a community, and its 
disciplinary procedures. 
 

1. Choose Safe & Supportive Schools from the Navigation Bar. 

 

 
 

2. Select the Overview tab. 

 

3. Review the definitions for each of the three sections of the element; Engagement, Safety, and 

Environment. 
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Locating Safe Schools Resources  

  
1. Select from the Engagement, Safety, Environment, or Comprehensive Resources tabs, or click 

the linked words on the Overview tab. 

 

 
 

 

 

NOTE:  The resources available in Comprehensive Resources span two or more of the 

Safe and Supportive Schools element’s major tabs, and are robust in nature. 

 

 

2. This tab lists the three (3) Facets of the Engagement area, plus the Comprehensive Resources.  

Briefly review the description of each Facet. 
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3. Click on the Materials & Resources button to the right of a Facet. A list of all of the Safe Schools 

Resources available in the database of Materials & Resources will appear. 

 

4. Locate a resource and click on its Title.    

 

 
 

 

 

 

 

 

 

 

 

 

5. Scroll down to see 
the alignment to 
Student 
Interpersonal 
Skills (SIS) 
Standards, as well 
as any relevant 
Standards.   
 
 

6. Review the 

Description of the 

resource.  
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7. Scroll up to the top of the page to view Add to My ePortfolio/Send to a Friend/Printer Friendly 

Version. 

 
 

• Add to My ePortfolio – saves the resource as a bookmark in your ePortfolio 
 

• Send to a Friend – allows you to send a link to the resource via email to anyone 
with a valid email address.  Your friend DOES NOT have to have a SAS 
password, since this content is available on the public side of the SAS portal. 
 

• Printer Friendly Version – sends the resource page to the printer. 
 

 
8. Click the Back button at the bottom of the page to return to the search 

results.  

 

Act 126 Training Information 

 
Act 126 requires professional development for all school entities in four specific areas: the recognition 
and reporting of child abuse, the Pennsylvania Educator Misconduct Act and the maintenance of 
professional relationships with students. 

 

1. Choose Safe & Supportive Schools from the Navigation Bar. 

 

 
 

2. Select the Act 126 Training Information tab. 
 

 
 

3. Click on the appropriate 
sub-topic, and then click the 
title of the document you 
wish to view: 

 
 
 
 
 

4. You will be prompted to either Open the file, or Save the file to a location on your hard drive, file 

server, or other storage device.  
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Teacher Tools 
 
Teacher Tools provide teachers with easy-to-use integrated classroom tools that enhance their teaching 
effectiveness. 
 
 
My ePortfolio 
 
My ePortfolio is an electronic (web-based), portable filing cabinet. You can store virtually any file you want – 
word processing, presentations, spreadsheets, images – as long as it is already saved to your computer or 
another storage device. You can also organize your ePortfolio by creating specific folders. 
 

1. Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 

 
 

 
2. Choose My ePortfolio from the Teacher Tools menu:  

  

  

 

 

The first time you enter your ePortfolio, you will see one main folder, My ePortfolio, as well as 
three subfolders; My Bookmarks, My Files and My Classes. The subfolders are empty, and can 
be renamed if desired. 
 
You may also see any items that you have saved listed on the right side of the screen – as of now, 
all of these items are stored within the My ePortfolio folder. 
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Add Folder 
 

You can create as many folders as you like to get yourself organized. You also have the ability to 
create subfolders within a folder. 

 
1. Click Add Folder. 

 
 
 
 
 

2.  Type a name for the New Folder, and click OK. 
 
 
  

 
 
 
  

3. A New Folder will be added under the My ePortfolio 
folder.  

  
  

 
 

4. Repeat Steps 1-3 to add as many folders as necessary. 
 

 

Create Subfolders 

 
1. Click on the folder to which you'd wish to add a 

subfolder to open it.  
 

2. Right-click your mouse on the folder again. Select 
New Folder. 

  
 
 
 
 

 
NOTE: Macintosh users, click the Folder you wish to add a Subfolder to, and then click your mouse on the Add 
Folder icon above the folder list. 

 
 
 
 

3. Type a name for the New Folder, and click 
OK. 
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4. A Subfolder will be added to the folder.   

 
Drag and Drop: 
Users may also elect to use the Drag and Drop feature.   
Click on a Folder, and while holding your mouse button  
down, drag the Folder on top of the folder of which you  
want it to become a Subfolder. 

 
 

 
 

Delete Folders 

  
1. Right-click your mouse on the folder you wish 

to delete and select Delete OR click on the 
folder then click the Delete Folder icon 
above the folder list. 

 
 
 
 
 

2. Click OK.  The folder will be deleted. 
 
 
 
 

 
 
 

 
WARNING:  
Be aware that if you delete a folder, you also delete all of its contents. If there are any subfolders  
attached to that folder, you will also delete them and all of their contents.  

 
 

Upload Files 

 
As long as a file is saved somewhere first, you can upload it to your ePortfolio.  

 
1. Click Upload File. 

  
 
 
 

2. Select a Folder into which to save the file. Click the 
arrow key to the right of the folder name to view a 
dropdown menu of your folders. Select the folder you 
want.  By default, the folder that is currently open will 
be selected. 
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3. Click Browse to find the file on your computer.  
 
 
 
 
 
 

 
4. Once you locate the file, highlight it and click Open (or double-click the file).  

 
 

NOTE: 
To ensure success when moving files 
between platforms (Mac to PC), include the 
proper file extension* when you first save 
the file. 

 
Word – .doc. .docx  
PowerPoint – .ppt, .pptx 
Excel – .xls, .xlsx 
Access - .mdb, .accdb 
Inspiration - .isf, .ins, .ist  
Sound files - .wav, .mp3, .wma 
Videos - .mov, .wmv, .mp4 
Images - .jpeg, .gif, .tif 

 
Also, avoid special characters  
such as /, \, #,?, -. 
 

 
 
 

 
 
 
 
 

5. To save time, users can elect to upload 
multiple files to a folder at one time.  
Click the Add button (optional). 

  
To delete a file prior to upload, click 
Remove. 

 
 

6. Repeat steps 3-5 to add additional files 
to the ePortfolio if necessary. 

 

WARNING:  SAS may automatically resize your picture files during upload.  To ensure that the picture is not 
distorted in any manner, it is best to adjust the image size prior to upload.   The suggested width for picture 
files is 528 pixels. 
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7. Click the Upload button. The window will close, and the file(s) will be added to the appropriate 
folder within the ePortfolio. 
 

 
 
NOTE: The ePortfolio is an electronic, portable filing cabinet. It is a holding area, not a workspace.  
You MUST download (save to your computer) documents/files in order to open/modify/print them. 
 
 

 

Add Bookmark 

 
You can Bookmark your favorite Internet websites. 

 
1. Click Add 

Bookmark. 
 
 
 
  

2. Select a Folder into which to save 
the file. Click the arrow key to the 
right of the folder name to view a 
dropdown menu of your folders. 
Select the folder you want.  By 
default, the folder that is currently 
open will be selected. 

  
 
 
 
 
 

3. Provide a Title for the file. 
  
 

4. Type a Description for the file.  
 
The Description is wording describing a file 
that appears when the mouse is rolled over 
the item in the ePortfolio. 
 

5. Type the URL (web address). 
 

6. Click the Save button. The window will close, 
and the bookmark will be added to the 
appropriate folder within the ePortfolio. 
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To Copy and Paste a URL: 
 

• Open two windows/tabs with your web browser. 
• In one window/tab, log in to SAS. 
• In the other window/tab, find the desired web site. 
• Highlight the URL in the address/location bar, and copy it. 
• Return to SAS and paste the URL into the correct field.  
• Be sure the pasted URL completely replaces any other text. 

 
 

Organizing the ePortfolio 

 
Once an item is uploaded to your ePortfolio, you can move it to another folder, rename it, edit the 
description, or delete it. In the case of an Uploaded File, you will also be able to browse for a different 
file. 
 
Click the Edit icon (pencil) to the right of the item you wish to make changes to: 
 

 
 

 

• To move an item into another folder, 
select the new folder from the Folder 
drop-down list. 
 
 

• To rename an item, edit the Title. 
 

• To add a description, enter the text in 
the Description field. 
 

• To select a different file, click Browse 
and navigate to the location where the 
new file is saved.  Highlight the new 
file, and click Open. 

 
 

� To save your changes, click Save. 
 

� To cancel any changes, click Cancel. 
 
If you moved the item to a new Folder, click the Folder icon to open the folder and see the item: 
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My Website 
 
All registered users of SAS can create a Website to use as a communication tool. The Pages are formatted; 
you just need to supply the content.  
 
 
You can modify your Website to reflect: 
 

� the specific classes you teach 
� the events relevant to your class or 

school 
� the resources you want available for 

yourself, colleagues, students, and/or 
parents 

 
 
 
Your website address is: http://websites.pdesas.org/your SAS 
username 
 
 
 
To open the Website Builder: 
 
 

• Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 
 
 
 
 
 
 
 

• Choose My Website from the Teacher Tools menu:  
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Enabling Your Website 

 
When you begin creating your Website, it is visible only to you, when you log in to the SAS site. 
Visitors to your Website will see the following message: 
 
 
 
 
 
 
 
 
 
 
 
To share your Website with colleagues, parents, and students, you will need to enable your site. 

 
 

1. Place a checkmark next to the Terms of Use statement for the SAS website.  For further 
information on policy, please refer to the Terms of Use link, as well as any documentation set forth 
by your district.  

 
 

 
 

 

2. Place a checkmark next to Enable My Website.            
                                                                                                       

 
3. Type a Name for your site to the left of the Custom Page Header button.   

 
 

 
 
 
 

4. Click the Custom Page Header button.   
 

The SAS rich-text editor will open.  You can use the editor, which functions very similar to a word 
processor, to type the name again.  The Name will appear in the heading on your site, as well as in 
the title bar of your browser. 
 
 

 
 
 
 
 
 
 
 
 

NOTE: See p. 102 for more information on using the rich-text editor. 
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5. Include a Copyright Statement that will appear at the 
bottom of each page in your website, appended with the 
current year. 

 
 
 

6. Click Save at the bottom of the Website Builder tab.  You will 
receive a confirmation message. Click Ok. 
 
 

7. Click on View My Website to preview the changes. 
 

 
 
 

Editing a Webpage 

 
1. Locate the Home Page, and then click Edit. 

 

 
 
 

2. The SAS rich-text editor will open. You can use the editor, which functions very similar to a word 
processor, to enter text, hyperlinks, and graphics that will appear on a Page. Advanced users who 
know HTML code can also enter and edit code using the rich-text editor. 
 

NOTE: The acronym HTML stands for Hypertext Markup Language, the computer code that is used to 
create web pages. You can use simple HTML code to enhance your SAS Website. 

 
 
The Home Page is the main page of the Website, which initially contains a default welcome 
message for parents and students. 
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3. Once you have edited the message and/or added additional content to the Home Page, Spell 
Check your work.  
 

 
 

4.  Check Show this page on your website menu? To have 
this webpage display on your site’s menu on the Website 
Builder tab. 
 
 
 

5. Check Make this page available online? to have 
this webpage visible to people who visit your 
Website.  

 
 
 

6. Click Save. You will receive a confirmation message. 
Click Ok. 

 
 
 

 

Creating a New Webpage 

 
1. Under My Website Pages, click Add Webpage. 

 
 
 
 

2. Under Page Title, type a name for the New Webpage.  
  
 
 
 

NOTE - To create a Sub-Page for an existing Webpage: 
 

• Locate a Webpage that you wish to create a Sub-Page for.  
• Scroll over to the right, and click Add Webpage. 
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3. Use the SAS rich-text editor to add content to the page. You can use the editor, which functions 
very similar to a word processor, to enter text, hyperlinks, and graphics that will appear on the New 
Webpage. 
 
Advanced users who know HTML code can also enter and edit code using the rich-text editor. 

 
4. Once you have added content to the New Webpage, Spell Check your work.  

 
 

5. Be sure that Show this page on your website menu? is 
checked so that this course will display on your site’s menu 
on the Website Builder tab. 
 

6. Check Make this page available online? if you are 
ready to have this webpage visible to people who 
visit your Website.  

 
 
 

7. Click Save. You will receive a confirmation message. 
Click Ok. 
 
 

8. You will be returned to the main Website Builder tab. 
 
 
 
 
 
 

9. The New Webpage will be added to the list under My Website Pages. 
 

  
 

10. Repeat Steps 1-7 to add as many additional Pages as necessary. 
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Deleting a Webpage 

 
1. Locate the Page you wish to delete, and then click Delete. 

 

 
 

 
NOTE: You are only able to delete pages that you have created.  Default pages such as the Home Page, 
News & Announcements, Contact Me, and My Blog cannot be deleted. 
 
If the Webpage you are deleting has a Sub-Page connected to it, the Sub-Page will also be deleted. 

 
 
 

2. Click OK. The Webpage will be removed from 
the list underneath My Website Pages. 

 
 

 
 

 

Formatting Text with the SAS Rich-Text Editor 

1. Open the webpage editor by clicking on the Edit icon (pencil) to the right of that webpage title.   

 

2. Enter text you wish to appear on your webpage. 

 

 

3. Highlight the text you wish to format. 
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      To highlight text on a PC:  

o Mouse: - Move the mouse pointer before the text you wish to select. Holding down the 
left mouse button, drag the mouse until all text is selected. Release left mouse button.  

o Keyboard: - Move the cursor with your arrow keys before the text you wish to select. 
While holding down the shift key, use the right arrow key to move the cursor over your 
text. When done selecting the word or phrase, release the shift key.  

 

To highlight text on a Mac: 

o Mouse: - Move the mouse pointer before the text you wish to select. Holding down the 
mouse button, drag the mouse until all text is selected. Release the mouse button.  

o Keyboard: - Move the cursor with your arrow keys before the text you wish to select 
holding down the shift key, use the right arrow key to move the cursor over your text. 
When done selecting the word or phrase, release the shift key.  
 

4. Click an icon on the toolbar to apply the formatting. Using the toolbar, you have many of the same 
formatting options as a word processor, including: 
 

1. Bold, italics, and underline 

2. Bullets and numbers 

3. Text alignment 

4. Undo and redo 

5. Spell check 

 
 

 

NOTE:  For bulleting and numbering, if you want multiple list items, put a hard return 
after each item, so they each appear on their own line. 
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Formatting HTML Code with the SAS Rich-Text Editor 

 
Users who wish to enter and edit HTML code will need to click 
on the HTML icon in the bottom toolbar of the rich-text editor.   
 
That will reveal all HTML coding: 

 
 

  
 
 
 
 
 
 

To return to the screen with the rich-text toolbar: 
 

• Click the Update button to save any changes made to HTML coding 
• Click the Cancel button to return without saving changes 

 
 
 

 
 

Inserting ePortfolio Items on a Page 

 
Users have the ability to take items saved in their ePortfolio and add them to any Page on their 
Website. 

 
1. Click the Add from ePortfolio icon on the toolbar in the rich-text editor.  A window will open 

displaying your ePortfolio. 
 

 
 

 
 

2. Click on the Folder where the item is stored. The items within the 
Folder will display on the right side of the tool. 
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3. Check the item you wish to insert, and click Insert Selected. 

 

 
 
 

NOTE: Users can also Upload File(s) directly to the ePortfolio within the Portfolio Manager.   
Click on the Upload File button to add files to the ePortfolio.   

See p. 91 for further ePortfolio instructions. 

 
 
 

4. The item you selected will be inserted on your Webpage. 
 

In this case, the image can be resized by clicking on it, and dragging the handles.   
 
If the rich-text editor window is too small to view the entire image, click the Toggle Fullscreen icon 
to have the rich-text editor cover the full screen.  Click the icon again to return the rich-text editor to 
its normal size. 
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Inserted files, bookmarks to web sites, or bookmarks to items within SAS will appear as hyperlinks. 

 

 

Reordering the Navigation Menu 

 
Users can elect to reorder the Webpage navigation menu. 

 
 

o Click on the Move Up/Move Down arrows next to the Webpage(s) you wish to move. The 
Webpage(s) will move up or down the list one space with each click. 

 

 
 

 
Changes to the order will be reflected on the live Webpage.  In this case, My Blog was moved to 
the bottom of the navigation menu, underneath Contact Me.  If a page is moved any Sub-Pages of 
that page will be moved as well. 
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Displaying Pages Online  

 
The question “Make this webpage available online?” controls 
whether or not a page is displayed Online. Users can control 
this option from the SAS rich-text editor. 
 
Users can also click Online/ Offline buttons to display or remove pages on the live Webpage. 
 

 
 
 
 
 
 
 
 
 
 
 

 
Changes to display will be reflected on the live 
 Webpage. In this case, Contact Me was added 
 to the live site. 
 
 
 
 
 
 

 

Viewing the Website 

 
To see what appears to visitors to your Website, click View My Website. 
 

 
 

 
Any Webpages that appear in full color on the Website Builder menu will be visible by a visitor to your 
website. 
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Any Webpage(s) that are grayed out will not be visible to your website visitors. However, they will be 
visible to you when you click on them in View My Website. 

 

 
  

Sub-Page(s) will only appear when visitors hover their mouse over the Webpage the Sub-Page is 
connected to. 

 
 
 

NOTE:  If you have applied a change to your 
site and do not see it immediately, please 
refresh your browser.  
 
 
 
 
 
 

 

 

Contact Me 

 

Determine whether or not to include a way for visitors to contact you.  This option will include a Contact 
Me page on your Website that will allow visitors to fill out a contact form directed to your email address.  
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1. Locate Contact Me and click Edit.  

 

 
  
 

2. The rich-text editor will open.  Make any changes necessary (e.g., font family, size, or color) to the 
default text “Please fill out the form below to contact me”. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Check Make this page available online? to have this webpage visible to people who visit your 
Website.  

 
4. Save your changes. You will be returned to the main 

Website Builder tab. 

 
 
 
 
News & Announcements 

 
You can post important Announcements for visitors to your Website. 

 
1.  Locate News & Announcements under the My Website Pages header and click Edit.  
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2. The rich-text editor will open.  Make any changes necessary (e.g., font family, size, or color) to the 

default text “Below are the latest news and announcements for the classroom:” 
 

 
 

 
3. Once you have edited the message and/or added additional content to the News & 

Announcements page, Spell Check your work.  
 
 
 
 
 
 

 
 
4. Be sure that Show this page on your website menu? is 

checked so that this page will display on your site’s menu 
on the Website Builder tab. 

 
 

5. Check Make this page available online? to have 
this webpage visible to people who visit your 
Website.  

 
 
 
6. Click Save. You will receive a confirmation 

message.  Click Ok. 
 
 
7. You will be returned to the main Website Builder tab. 
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Adding an Announcement 

 
 

1. Select Add Announcement from the News & Announcements toolbar.  
 

 
 
 
 
 

 
 
 

 
2.  The SAS rich-text editor will open in a window.   
 

      
 
NOTE: Announcements are text only, and cannot include images 

 
 

 
3. Enter a Title for the 

Announcement.  
 

 
 

4. Once you have entered 
the message text, Spell 
Check your work.  

 
 
 
 
 
 
 

5. Select a Post Date and Expiration Date for the Announcement. Click on the Calendar icon to 
select dates.  

  
 

Note: This tool bar is not the same as the News & Announcements page under the My 
Website Pages section.  It appears lower on your screen and is blue like the My Website Pages 
header. 
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• The Post Date is the date the message will appear on your Website. 

 
 

• The Expiration Date is the date the message will be removed from your Website.   
 
 
 

6. Select an option from the Save As drop-down menu.  
 

• Published – will publish the Announcement to your Website on 
the selected Post Date. 
 

• Draft – will save the Announcement as a Draft so that you can 
continue making changes to it.   

 
The Announcement will not be posted on the Website until you select the Published option. 
 

 
 

7. Click Save.  
 
 
 
 
8. The Announcement will be added to the My 

Announcements list.   
 
 
 

9. Click View My Website, and navigate to the News & Announcements page to view the 
Announcement.  The Announcement will appear live beginning on the Post Date. 
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10. If the Announcement is longer than a few lines, click on Read more to view the full text. 

 
 
 
 
 
 
 

 

 

 

Editing an Announcement: 

 
 
1. Click Edit to the right side of the Announcement name. 

 
 
 
 
 
 

2. The editor will open in a new window.  Make the necessary changes within the rich-text editor. 
 
 
 
 
 
 
 
 

3. Save your changes.  
 
 
 

 
 
 

Deleting an Announcement: 

 
 
1.  Click Delete to the right side of the Announcement name. 
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2. Click OK.  

 
 
 
 
 
 

3. The Announcement will be removed from the My 
Announcements list.  

 
 

My Blog 

 
You may elect to maintain a Blog in order to share opinions and discuss various topics in the form of 
an online journal, in which readers may comment on Entries. 
 
 
1. Locate My Blog under the My Website Pages header and click Edit.  

 

 
 
 

2. The rich-text editor will open.  Make any changes necessary (e.g., font family, size or color) to the 
Page Title and/or the default text “This is my blog page”. 
 

 
 

 
3. Once you have edited the message and/or added additional content to the My Blog page, Spell 

Check your work.  
 
 
 
 
 
 

 
 

 
4. Be sure that Show this page on your website menu? is 

checked so that this page will display on your site’s menu 
on the Website Builder tab. 
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5. Check Make this page available online? to have 
this webpage visible to people who visit your 
Website.  

 
 
 

6. Click Save. You will receive a confirmation 
message.  Click Ok. 

 
 
 

7. You will be returned to the main Website Builder tab. 
 
 
 
 
 

 
 

 
 

Creating a Blog Entry 

 
 

1. Locate My Blog Entries and click Add Blog Entry.  

 
 
 
 
 
 
 
 
 
 
 
 

2. Enter a Title.  
 
 
 

3. Enter the text of your Blog 
Entry. 

 
 
 
 
 
 
 

Note: This tool bar is not the same as the My Blog page under the My Website Pages section.  
It appears lower on your screen and is blue like the My Website Pages header. 
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4. Select an option from the Save As drop-down menu.  
 

• Published – will publish the Blog Entry to your Blog. 
 

• Draft – will save the Blog Entry as a Draft so that you can 
continue making changes to it.   

 
The Blog Entry will not be posted on the Website until you select the Published option. 

 
 
 
 

5. Click Save.  
 
 
 
 
 
 

6. The Entry will be added to the My Blog Entries list.   
 
 
 
 

7. Click View My Website, and navigate to the My Blog page to view the Blog Entry.   
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8. If the Blog Entry is longer 
than a few lines, click on Read 
more to view the full text. 

 
 

 
 

 
 

9. Once your Blog Entry has been published, it is also possible for visitors to your Website to 
Comment on your Entry. 

 

 
 
 
 

Editing a Blog Entry: 
 
 

1. Click Edit to the right side of the Blog Entry name. 
 

 
 
 
 

2. Make the necessary changes to the 
text. 

 
 
 
 
 
 
 
 

3. Save your changes.  
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Deleting a Blog Entry: 

 
 
1.  Click Delete to the right side of the Blog Entry name. 

 

 
 
 
 

2. Click OK.  
 
 
 
 

3. The Blog Entry will be removed from the My Blog Entries 
list.  

 

Searching for a Blog 

 
Once you have established a Blog, other users will be able to search for it within the SAS Learning 
Communities. 

 
 

1. Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 
 
 
 

 
 
 
 

2. Choose My Communities from the Teacher Tools menu:  
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3. Enter a Keyword, 
and click the Search 
icon (magnifying 
glass). 
 
 

4. Click the Blog tab.  A 
list of all related 
Blogs will appear.   
 
 
 
 
 
Users can also view any related Communities or Forums related to the Keyword by clicking on 
the tabs.          

 
 

Users can also view a list of all Communities, Forums, and 
Blogs by clicking on Browse Communities, Forums, and 
Blogs, located directly underneath the Keyword Search tool. 
 
 
 
 

5. To view a Blog, click on the Blog Name.  
 

                
6. You will be taken to the appropriate Blog: 
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Commenting on a Blog Entry 

 
Once you have located a Blog, you may choose to leave Comments about an Entry. 

 

1. Scroll beneath the Blog Entry, and click on Add Comment.                   
 

                            
 
 

 
 

2. A window will open.  If you are currently logged 
into the portal, your Name and Email Address 
will appear.  If not, please enter them.  

 
 
 
 

3. Enter a Subject, and your Comments. 
 
 
 

4. Scroll underneath the Comments and click 
Submit. 

 
 
 
 
 

 
5. Your Comments will appear underneath the Blog Entry.    

 

 
 
 

6. Click the Title to view the Comments. 
 

 
 
 

Editing Comments 

 
1. To Edit your Comments, click on the Edit icon (pencil).   
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2. Make the necessary changes to the text. 

 
 
 
 
 
 
 
 

3. Click Submit.  
 
 
 
 
 
 

4. The changes will appear in your Comments. 
 

 
 

 
 
 

Replying to Comments 

 
1. Comments will appear underneath the Blog Entry.   Click the Title to view the Comments. 

 
 
 

2. Click the Reply button to respond to the Comments. 
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3. A window will open.  If you are 

currently logged into the portal, your 
Name and Email Address will 
appear.  If not, please enter them.  

 
 
 

4. Enter your Reply. 
 

 
 

5. Scroll underneath the Reply and 
click Submit. 

  
 

6. Your Reply will appear underneath the Comments.  
 

 
 

7. Click the Title to view the text of the Reply. 
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Deleting Comments 
 

Occasionally a user may post Comments that you or another user may find objectionable.  If so, you 
may wish to remove them from your Blog. 
 
1. Click on View My Website.  

 

 
 

 
 

2. Click on My Blog in the Navigation Menu.  
 
 
 
 
 
 
 

3. Locate the appropriate Blog 
Entry, and click on Read more.  

 
 
 
 

4. Locate the Comments underneath 
the Blog Entry. 
 

5. Click the Delete icon (X) to remove 
the Comment(s). 
 
 

 
 
 

Blog Archive 

 
As Blog Entries and Comments are added to the Blog, a Blog Archive 
will automatically be created, and will appear underneath your Navigation 
Menu.  It will list the Month(s), Year(s), and Number of Blog Entries.   
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Subscribing to a Blog  

 
Stay informed about the latest updates to a Blog by subscribing to an RSS Feed. 

 
RSS stands for Really Simple Syndication.  It allows you to easily stay informed 
by retrieving the latest content from the blogs you are interested in. You save 
time by not needing to visit each site individually. 
 
RSS feeds can be read using software called a Feed Reader, or aggregator, 
which can be web-based, desktop-based, or mobile-device-based. Some 
common Feed Readers include Google Reader, My Yahoo, and Bloglines. 

 
1. Navigate to the Blog you are interested in subscribing to. 

 
 

2. From the My Blog Page, click on the RSS icon next to My Blog Entries.  
 

 
 
 

3. Select a Feed Reader from the drop-down 
list. 

 
 
 
 
 
 

4. Click the Subscribe Now button.  
  

You may be prompted to sign in to your Feed 
Reader account. 
 
If you do not currently have an account for a 
selected Feed Reader, you may be prompted to 
sign up for a free account. 
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5. Any time a new Update is posted, it will be delivered to you via your Feed Reader. 

 
 

Website Settings 

 
By default, this is how your Website will appear: 
 

 
 
A Website can be customized to suit your personal taste.  You can choose from a collection of themes, 
layouts, and patterns and color schemes to enhance the look of your page.   

  
 

1. Click on Website Settings. 
 

 
 
 

2. Select the Font grouping for your Website.  
 

 
 

 
 

3. Select a Layout.  The navigation menu for your site can appear 
on the left or right side of the page.  

 
 
 
 
 
 

 
 

4. Select a Background 
Color.  
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5. Select a Background Pattern. 

 
 

 
6. Select a Theme. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Save your changes, and then click Ok.  
 
 
 
 
 
 
 

8. Click on View My Website to preview the changes. 
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Viewing Reports 

 
See how many people have visited each page in your Website. 
 
 
1. Click on View Reports. 

 
 
 
 
 
 

2. View a chart that shows the Page Title, Number of Page Views, and the date and time Last Visited 
On. 

 

 
 

3. This information can also be used to see how navigable the website is, and to determine which areas of 
the site are most popular or useful for visitors.  Those pages that are not receiving much traffic may not 
contain enough information to garner multiple visits. 
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Publish Your Best 
 
With this tool, you create classroom-ready lesson plans and align them to the Pennsylvania Academic and PA 
Core Standards.  
 

After you have refined and revised a piece of content, you can submit it to the Quality Review Team to have it 
included in the Materials & Resources database of standards-related content. 
 
 

1. Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 
 
 
 

 
 
 
 

2. Choose Publish your best! from the Teacher Tools menu:  
  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Click Create Content.  
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4. Select the type of resource you wish to create. 
 
 
 
 
 
 
 

 
 
 

 
5. Select the appropriate template. 
 
 
 
 
 
 
 
 
 
 
6. Click Create. 

 

Entering Data 

 
1. Enter a Title in the Workspace, and click 

Save.  
 

2. You will receive a confirmation message. 
Click Ok. 

 
 
 
 
 

 
3. Click the Next button to move to the next Attribute.  

 
 
4. Use the Workspace area to enter 

information for the next Attribute. 
Click the Next button to move to the 
next Attribute; this will also Save 
your work.  
 
Clicking the Save button will Save 
your work, but will not move you to 
the next Attribute. 
 
You can also click on an Attribute 
name within the menu on the left side 
of the screen to go directly to that 
Attribute.  
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For fields where there is an expectation that text will be entered, the Workspace area contains the rich-
text editor. You can use the editor, which functions very similar to a word processor, to enter text, 
hyperlinks, and graphics that will appear in an Attribute.  
 
Advanced users who know HTML code can also enter and edit code using the rich-text editor.  

 
 
 
 

5. Click the Preview button to see how your content will appear. 
 

 

 
 
 
 

Adding Subjects/Courses 

 
1. Click Subjects/Courses in the list of 

Attributes.      
 
 

2. Select a Subject or Course from the drop-down menu.  
Use the Subjects and Courses tabs to switch between 
the two. 

  
 
 

NOTE: To select multiple items in a list – 
 

PC users hold down the Control (Ctrl) key 
Mac users hold down the Apple (Command) key 

 
 

 
 

3. Click the Save button.  You will receive a confirmation message. Click Ok.  
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Standards Alignment  

 
1. Click Standards/Eligible Content in the list of Attributes, and then click the Modify button. 

 

 
 

 
 
2. Select a Search method. 

 
 

• Type in the Keyword you want to find.  
 

• Choose: 
 
o A Grade Level/Subject Area. 
 
o A Course at the secondary 

level. 
 

o A School-Wide Area of 
Focus. 
 

• Click Search. 
 
 

Users may limit the search by placing a checkmark next to specific level(s) of alignment. 
 

 
 

 

3. The Standards and Eligible Content statements for your selections will appear at the bottom of 
the page. Scroll down to find the appropriate statement(s), and click the Add icon (+) to add them to 
your content. When you click the Add icon for a standard that standard will appear above your 
search results under the heading Current Academic Standards. 
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4. To remove a selected Standards and Eligible Content statement from Current Academic 

Standards, click the Delete icon (x). 

  
 

 
5. Click the Grade Levels tab. 

 

 

6. Place a checkmark next to a grade to identify appropriate Grade Levels 

for the Resource and click Save Changes.   You will receive a 

confirmation message.  Click Ok. 

  
 

 
 

7. To save your changes and close the Alignment Management window, click the 
Save button in the upper-right hand corner of the window. 
 

 
8. You will be returned to the resource template.  Click 

the Save button.  You will receive a confirmation 

message. Click Ok. Then click Preview to see how 

the content will appear.  

 
 

 
 

 

Inserting Items from My ePortfolio 

 
Items from My ePortfolio (images, files, bookmarks) can be added to enhance content.  Click the 
ePortfolio Manager icon on the bottom toolbar in the rich-text editor.  A window to your ePortfolio will 
open. 
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1. Select ePortfolio item(s) by placing a check mark next to them. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Click the Insert Selected button.  The window will close, and the file(s) will appear under the 

appropriate attribute/field.  
 
 

 
 
 
      If it is necessary to upload items into your ePortfolio follow these instructions: 
 

1. Click Upload File.  
 
 
 
 
 
 

2. Select a Folder to save the file in. 
This will default to the file which is 
currently open in you ePortfolio.  
To select a different file use the 
drop-down arrow. 

 
 

 
3. Click Choose File to find the file on your computer. 

 
4. Once you locate the file, click Open (or double-click the file).  

 
5. To save time, users can elect to upload multiple files to a folder at one time. Click the Add File 

button.  
 
 
 
 

6. Repeat steps 3-5 to add additional files to the ePortfolio if necessary.  When you have finished 
selecting items, click the Upload button. 
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Adding Keywords 

 
 

1. Click Keywords in the list of Attributes.   
  
 

2. Enter words or phrases that will help users search for your content.  Be sure to separate Keywords 

with a comma. Click the Save button.   

 

Keywords will not appear in the published content – they are only to aid the keyword searches in 

the Materials & Resources section of the portal. 

 

 
 

3. You will receive a confirmation message. Click Ok. 
 
 

Editing an Existing Resource 

 
 

1. Click View/Edit Content. All content that 

you have created will populate at the 

bottom of the screen. 

 
 
 

 
 

 

2. Locate the Resource you wish to revise. 

 
 
 
 
 
 
 

3. Click the Edit icon (pencil) to the far right.    

The Template will open, and will allow you to add information to, and revise, Attributes. 
 

The Options allow you to do the following with your content. 

� Preview the Lesson Plan/Resource 

�   Delete the Lesson Plan/Resource 

� Submit the Lesson Plan/Resource to Quality Review 
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Lesson Plan Definitions and Template 
 

                    
1. Subjects/Courses:  a course or area of study composed of units 

2. Grade Level:  a level of student academic development 

3. Title:  identifies the lesson topic 

4. Alignments:  shows the connection between standard, anchor, anchor descriptor, and/or eligible 

content and the curriculum framework  

– PA Academic Standards 

– PA Core Standards 

– Eligible Content 

– Big Idea(s)*  

– Concept(s)* 

– Competencies* 

 
5. Vocabulary:  Tier 3 words; words and language specific to that content area 

 
6. Objective(s): the goal(s) of the unit; a subsequent measure of the student’s performance 

 
7. Lesson Essential Question(s):  Question(s) specifically linked to Big Ideas that frame student 

inquiry and promote creative and critical thinking 

 
8. Duration:  expected length of the lesson plan 

9. Materials :  various items which are used to support the lesson  

10. Suggested Instructional Strategies:  strategies embedded within instructional procedures 

including “WHERE TO” (Wiggins and McTighe). 

11. Instructional Procedure(s):  various ways in which the lesson can occur including learning 

activities and extensions as a sub-heading. Extensions are examples of how the content and/or the 

instructional procedures described in lesson plans may be modified to address the specific needs of 

other student populations, such as ELLs, students with IEPs, or students who are gifted. 

12. Formative Assessment:  a process used by teachers and students during instruction that 

provides feedback to adjust ongoing teaching and learning to improve students’ achievement of 

intended instructional outcomes 

13. Related Materials & Resources:  other materials, links, etc. which support the lesson 

 
*Big Ideas, Concepts, and Competencies will be automatically populated based on the standard and 
eligible content alignment. 
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WHERETO 

 
The acronym WHERETO summarizes the key elements that should be found in a learning plan, given the 
desired objectives and results.  WHERETO serves as a checklist for building and evaluating lesson and 
unit design. 
 
 
 

WHERETO 

W = 
How will you help your students to know where they are headed, 
why they are going there, and what ways they will be evaluated 
along the way? 

H = 
How will you hook and hold students’ interest and enthusiasm 
through thought-provoking experiences at the beginning of each 
instructional episode? 

E = 
What experiences will you provide to help students make their 
understandings real and equip all learners for success throughout 
your course or unit? 

R = How will you cause students to reflect, revisit, revise, and rethink? 

E = 
How will students express their understandings and engage in 
meaningful self-evaluation? 

T = 
How will you tailor (differentiate) your instruction to address the 
unique strengths and needs of every learner? 

O = 

How will you organize learning experiences so that students move 
from teacher-guided and concrete activities to independent 
applications that emphasize growing conceptual understandings as 
opposed to superficial coverage? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Wiggins, G. and McTighe, J. (1998). Understanding by Design. Alexandria, VA: Association for Supervision 
and Curriculum Development. 
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Submit to Quality Review  
 

All content submitted to the Standards Aligned System undergoes a review process. This process 
is necessary before any piece of content is made “live” or viewable by others. 
 
Clicking the Yes button sends your content along to the Quality Review Process for evaluation. 
Prior to submitting your content, it is advisable to proof the piece carefully. 
 
Use the suggestions on the following pages as a guideline for proofing your content.  Once you are 
ready to submit your content for evaluation, follow the steps listed below: 

 
 

1. Click on the Yes button (in the lower left-hand corner of 

the Template) to send your content to the Quality 

Review Process.  

 
 

2. Click the Submit button. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

3. Your content will be submitted for evaluation.  You will receive an email from SAS, confirming 

that your content has been received for review. 

 

Thank You for Submitting Content to the Standards Aligned System! 
 
Educational research indicates that participation in standards-based educational practices 
 

“…leads to a living bank of proven, standards-referenced instructional materials—lessons, units, 
and assessments perfected through action research. Both new and veteran teachers can peruse 
these targeted materials, learning from and adding to the richness of the faculty's repertoire. 
Because of these rich resources, new and struggling teachers achieve confidence and competence 
much more rapidly, and experienced teachers have a sense of making a meaningful, ongoing 
contribution to their craft while being renewed by instructional ideas that are engaging for students. 
Proven methods, practices, and lessons aligned with established standards become the center of 
the professional dialogue.” 

 
Excerpted from Schmoker, Mike, & Marzano, Robert J. (1999). Realizing the Promise of Standards-Based Education. 

Educational Leadership. 56:6, 17-21. 
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Proofing Content 

 
Edit your submission for: 
 

• Grammar, punctuation, capitalization, spelling, sentence structure/variety 
 
 
 
 
 
 
 
 
 
 
 
 

Check your formatting for: 
 

• Font type – bold/italic, bullets, numbering, spacing, and paragraphing 
 
 
 
 
 
 
 
 
 
 
 
 

Include all necessary Support Materials: 
 

• Teacher and student materials 
• Original works or works with copyright permission (to include files, pictures, etc.) 
• Files/hyperlinks that open when clicked 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Did I express my thoughts clearly, using correct   
  grammatical constructions, appropriate vocabulary, and a  
  variety of sentence structures? 
 
• Did I observe the rules of punctuation and capitalization? 
 
• Did I spell-check my work? 

 

 
• Did I use different font types, such as bold or italics, to draw  
  attention to important information? 
 
• Was I consistent in my use of bullets, numbered sequences,  
  etc.? 
 
• Is my spacing and paragraphing consistent throughout? 

 

 

• Did I upload the Word or PDF documents needed for this lesson? 
 
• Did I upload the multimedia files, such as PowerPoint presentations,  
  digital images, audio files, video clips, needed for this lesson?   
 
• Do the uploaded files have names that clearly describe what they are? 
 
• Are the files I am uploading original works, or do I have permission to  
  use and disseminate them? 
 
• Do all the uploaded files open when I click on them? 
 
• Do all of the hyperlinks work, opening web pages in another window?   
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Review Alignment: 

 
• Standards or eligible content statements clearly relate to the content/skills being addressed. 
• The standards match the intended grade/course the content is written for.  
• Included standards in multiple content areas, when applicable. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
Appropriateness: 

 
1. Content is respectful of all genders, ethnic groups, and ability levels. 

 
 
 
 

 
For example, Standard CC.1.3.9-10.A 
 

• CC indicates that this is a PA Core standard 

• 1 indicates the content area. In this case, it’s 
English Language Arts 

• 3 is the standard area ‘Reading Literature  

• 9-10 are the grade levels of the standard 
• A is the standard statement ‘Determine a theme or 

central idea of a text and analyze in detail its 
development over the course of the text, including 
how it emerges and is shaped and refined by 
specific details; provide an objective summary of 
the text.’ 

 
Secondary courses are indicated by letters instead of 
numbers.  ‘C’ is Composition, ‘L’ is Literature, ‘A1’ is 
Algebra I, ‘A2’ is Algebra II, and ‘G’ is Geometry. 
 
Eligible Content statements are available for the subject 
areas of English Language Arts, Mathematics, and 
Science. They begin with a letter/number combination 
which indicates the subject area and grade level. 
 
For example, Eligible Content statement M04.C-G.1.1.1 
 
• M indicates the subject area, Mathematics 
• 04 indicates the grade level, 4

th
 grade 

• C-G represents the Reporting Category ‘Geometry’ 
• The first number 1 represents the Assessment Anchor 

‘Draw and identify lines and angles and identify these 
in two-dimensional figures.’ 

• The second number 1 represents the Anchor 
Descriptor ‘List properties, classify, draw and identify 
geometric figures in two dimensions.’ 

• The third number 1 represents the Eligible Content 
statement ‘Draw points, lines, line segments, rays, 
angles, and perpendicular and parallel lines.  Identify 
these in two dimensional figures.’ 

 
• Did I avoid statements of bias or stereotyping? 
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Quality Review Checklist – Lesson Plans 

LESSON CHECKLIST  

S
A

S
 E

L
E

M
E

N
T

S
 

YES NO INDICATORS 

  Is the lesson plan aligned to the Standards?  

  Are elements of the Curriculum Framework evident in the lesson? 

  Are Assessment Strategies integrated to provide feedback to inform teacher and student? 

  Is the Instruction focused, challenging, and standards aligned? 

  
Are Materials and Resources aligned with the lesson, and where applicable, drawn from SAS 
resources? 

  Does the lesson employ Interventions to provide supports for students of all abilities to learn? 

IN
S

T
R

U
C

T
IO

N
   Are there high and clear expectations for student achievement evident?  (PDE-427/Danielson) 

  Are the actual lesson topics aligned to the standards?  (SAS) 

  Is there an appropriate level of rigor or challenge?  (SAS) 

  Is the WHERETO design effectively incorporated? 

H
.E

.A
.T

. 

  Is there evidence of higher order thinking skills in the lesson? 

  Is there opportunity for students to be engaged in the lesson?  

  Is the learning experience directly relevant to students? 

  Is there an opportunity for task completion that utilizes technology in a meaningful manner?  

R
A

T
IO

N
A

L
E
   Are the materials listed in the lesson plan free? 

  
Does the lesson plan align to a gap in the learning progression/eligible content, or if no eligible 
content, then to the standard? 

  
If not due to a gap, is there an instructional reason for including the lesson plan?  (i.e. addresses 
a learning need not addressed in other materials such as hard of hearing learners.) 
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Quality Review Process 
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My Communities 
 

Communicate and collaborate with educators from across the Commonwealth via Communities, threaded 
discussion Forums, and Blogs. 

 
1. Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 
 
 
 

 
 
 
2. Choose My Communities from the Teacher Tools menu:  

  

  

 

My Navigator 

 
When a user first enters My Communities, they will be taken to My Navigator.   
 
This page contains: 
 

o Keyword Search and 
Browse features that allow 
users to locate communities. 
 

o A list of the Learning 
Communities a user is a 
member of. 
 

o Invitations to Learning 
Communities from other 
users.  
 

o The status of any Learning 
Communities a user may 
have requested. 
 

o A highlighted community, 
referred to as a Featured 
Community. 
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Locating a Community 

 
1. Enter a Keyword, and 

click the Search icon 
(magnifying glass). 
 
 

2. A list of all related Communities will appear.  Users can also view any related Forums or Blogs 
related to the Keyword by clicking on the tabs. 
 

         

 
 

Users can also view a list of all Communities, Forums, 
and Blogs by clicking on Browse Communities, 
Forums, and Blogs, located directly underneath the 
Keyword Search tool. 
 

 
3. To view a Community, click on the Community Name. 

                

 
 
 
4. Users will be taken to the Dashboard tab, which provides an overview of a Community.   
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Dashboard Tab 

 
The Dashboard provides an overview of a Community.   
 
Here users can:  
 

o Join a Community. 
o View Members, and send an Invitation to join a Community. 
o View and add any Upcoming Events. 
o View the Moderator’s Message. 
o Enter Forums related to the Community.  
o View the Latest Activity, or most recent posts to Forums. 
o Add Digital Content to the Repository, and rate it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

NOTE:  Since the user is not yet a Member of the Community, 
they are only able to read postings and cannot post any information.  

 
 

 
   

Joining a Community 

 
If you determine that you wish to be a Member of a specific Community, you may elect to Join. 

 
 
1. Locate, and then click on the Join button in the upper-right hand 

corner of the Dashboard.   
  
 
   NOTE: This button is also available on the Navigator tab when performing a Keyword Search. 
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2. Click OK.  Joining a Community 

includes membership to all Forums 
within the Community.  
 

 
 

3. You will be added to the list of Members, and the Community will now also appear on the My 
Navigator tab when you enter the My Communities tool. 

   
 
 
 
 
 
 
 
 
 
 

You may upload an image to 
use as your avatar in the My 
Profile section of Teacher 
Tools (see p. 12). 
 
 
4. You will now be able to respond to postings within the Community. 

 

Remove My Membership 

 
If you determine that you no longer wish to be a Member of a specific Community, you may elect to 
revoke your membership. 
 
 
1. Click on the Community Name on the My Navigator tab.   

 
 
  

2. Locate, and then click on the Remove My Membership 
button in the upper-right hand corner of the Dashboard.  
 

 
 

3. Click OK. Once you leave a Community, 
you will also lose membership to all 
Forums within the Community.    
 

 
 

4. You will still be able to read information and postings within the Community, but will no longer be 
able to respond to any postings.  
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Members 

 
1. To see all of the Members of a Community, click View All on the Dashboard tab, OR click on the 

Members tab.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. You will be taken to the Members tab, where you will see everyone who is currently a Member of 

the Community. 
 

 
 

3. Once a Community’s membership has grown, you may elect to use the Keyword Search tool to 
search for a Member.  Enter the Member’s first and/or last name, and click the Search icon 
(magnifying glass) to search. 
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Community Invitations 

 
To increase the amount of Members a Community has, you may wish to Suggest it to other SAS 
users. 
 
1. Locate, and then click on the Suggest button in the upper-

right hand corner of the Dashboard tab. 
 
     NOTE: This button is also available on the My Navigator tab  
         when performing a Keyword Search or Browse. 
 
 
 

2. A window will open.  Enter a person’s first, 
last, or full name, or email address. Click 
Search to locate them with the SAS user 
database.   
 
 

3. A list of results will be returned.  Click the Select button to the right of the appropriate user. 
 
 
 
 
 
 
 
 
 
 

4. The user will be added to the list of Chosen Users.  You may remove them at any time by clicking 
the Remove button. 
 

 
 
 

5. Repeat Steps 2-4 until you have selected all of the users you wish to Suggest the Community to. 
 

 
 

6. Click Submit.   
 

 
 

7. Click OK. 
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8. An email message will be sent to the user: 

 

Your name at yourname@email.com requested we send you this message: 

I thought you might be interested in visiting the SAS Learning Communities and joining the 

<INSERT PLC NAME>.  The SAS Learning Communities are intended to extend and enhance the 

discussion of important issues, challenges, and ideas that promote success in the Pennsylvania 

educational community. 

To view this Learning Community, click here.  Please explore the Community and join in on the 

conversation as we collaborate on educational topics that impact learning and instruction 

throughout the Commonwealth. 

 
 

9. The Suggestion will appear on the chosen user’s My 
Navigator tab, under Community Invitations.  They 
can choose to Accept or Decline the Community 
Invitation.  
 

 
 

 
 

Peer-to-Peer Email 

 
There may be times where you wish to discuss information one-on-one, privately, instead of within a 
Community. 
 
1. Each Member in a Community has an avatar that appears on the 

Members tab, as well as next to any posting they make in a 
Forum.  

 
2. Click on the Member’s Name to send them an email. 
 
 
3. A window will open.  The To: and 

From: lines will be populated with 
the appropriate email addresses.  

 
 

4. Enter a Subject, and type the 
Body of your Email.  

 
 
 
 
 

5. Click the Send button. 
 
 



 

 

150 

Version 3.5    Last Updated 1/13/2014

 

                Standards Aligned System Standards Aligned System Standards Aligned System Standards Aligned System |   Full Training Manual 

 Events 

 
Members of a Community may choose to post information about events that are relevant to the 
Forum(s) and/or Topic(s). 

 
1. Click Add an Event on the Dashboard tab.   

  
  
 

  
 
 
  
 

2. A window will open.  Enter an 
Event Name and Location. 

 
 
 
 
 
 
 

3. Click in the Start On field, and use the pop-up 
calendar to select a starting date for the event.  Repeat 
the process to select an Ends On date.  

 
 
 
 
 
 
 
 

4. Click in the Start At field, and use the sliders to select a 
starting time for the event, and then click Done.  Repeat 
the process to select an Ends At time.  

 
 
 
 

5.  Click Save. The Upcoming Event will appear on the 
Dashboard tab. 

 
 
 

6. Click on View All to see all of the Upcoming Events 
related to a Community, if needed.  
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Moderator’s Message 

 
The Moderator’s Message is a greeting that welcomes Members to a Community.  It appears on the 
Dashboard tab. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Forums 

 
Forums provide a venue for threaded discussions within a Community.  A single Community may 
contain multiple Forums dealing with a variety of topics. 

 
 
 

1. From the Dashboard tab, click on 
the Name of the Forum you wish to 
enter. Forums can be found on the 
dashboard tab below the Latest 
Activity tab.  

 
 
 
 
 
 
 

2. You will see a list of all 
discussion Topic(s) within 
the Forum.   

 
 
 

3. Click on the Name of a 
Topic to view all postings to 
a Topic. 
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Replying to a Posting 

 
1. Click Reply to post a response. 

 
 

 
 
 

 
 

2. A window will open. 
Enter your Reply.  
 

 
 
 
 
 
 
 
 

3. Click the Submit 
button. 
 

 
 
 
 
 

4. The window will close, and your Reply will be added to the Forum. 
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To Delete a Posting:  
 

1. Click the Delete button. 
 

2. Click OK.  When you Delete a posting, 
you also remove all of the postings that 
are connected to the posting. 
 

 
 

 
To Edit a Posting:  

 
1. Click the Edit button. 

 
2. Make any Edits necessary, and then 

click Submit.  
 

 
 
 

Inappropriate Postings 

 
 Occasionally a user may post something that you or another user may find objectionable.   

 
1. Click the Inappropriate button to report the posting. 

 

 
 
 
 

2. A window will open.  Enter any 
Comments regarding the posting.  
 
 

3. Click the Send button.  
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4. When this occurs, an email will be sent to the Moderator, highlighting the Inappropriate posting, 
and offering the user’s reasons why the posting was marked as such. 
 

5. Until a decision can be made by the Moderator, the posting, as well as any Replies to it, is 
temporarily removed from the Forum. 

 

 
 
 

The Moderator may choose to: 
 

• Edit or Delete the posting  
• Contact the Member via Peer-to-Peer email  
• Remove the Inappropriate status.  The posting, and any related Replies, will again appear in 

the Forum.  
 

 
 

Add New Topic 
 
Within a Forum, it is a good idea to create New Topic(s) to get additional conversations started. 

 
 

1. From the Dashboard tab, click on 
the Forum Name. 

 
2. Click the New Topic button.  

 

 
 
 

3. Enter a Topic Name and an 
Initial Posting.  
 

 
 
 

4. Scroll underneath the Initial 
Posting, and click the 
Submit button. 
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5. The Initial Posting will appear on the Topics tab within a Forum as well as under Latest Activity 

on the Dashboard and My Navigator tabs. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Digital Content Repository 

 
Once you have set up an Initial Posting, you may wish to include some Digital Content that will relate 
to the Forum(s) and/or Topic(s) that you have created. 
 

 
Content Dividers 
 
Dividers are used to help organize the content.  Clicking on the Folder icon to the left of the 
Divider name will populate the contents of that Divider beneath the title. 
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Adding a Content Divider 

 
1. From the bottom of the Dashboard screen, click on Manage Content. 

 

 
 
 
2. A window will open.  Click on Add New Divider. 

 

 
 
3. Enter a Name for the Content Divider, and then click Save. 

 

 
 
 
4. Click Close, and the Content Divider will be added to the Digital Content Repository. 
 

 
 

To Edit the Content Divider, click the Edit icon (pencil). 
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Adding a Web Address 

 
1. From the bottom of the Dashboard screen, click on Manage Content. 

 

 
 
 
2. A window will open.  Click on Web Address. 
 
 
 
 
 

 
 
 

3. Enter a Title and URL for the web 
site. 

 
  

4. Select a Content Divider, when 
appropriate, and then click Save. 

 
 
 
 

5. Click the Close button. 
  

 
 
NOTE: Users may only 
delete their own Digital 
Content. 

 
 

• To edit the Web Address, click the Edit icon (pencil). 
• To delete the Web Address, click the Delete icon (x). 

 
6. The Web Address will be added to the Digital Content Repository. 
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Inserting items from My ePortfolio 

 
1. From the Dashboard tab, click on Manage Content. 

 

 
 

 
2. A window will open.  Click on My ePortfolio. 
 
 

 

 
3. The Portfolio Manager will 

open.  Navigate to the 
appropriate Folder, and 
place a checkmark next to 
the item you wish to add to 
the Repository. 
 

4. Select a Content Divider, 
when appropriate. 
 

5. Click the Add button. 
 

 
 

NOTE: Users can also Upload File(s) directly to the ePortfolio within the Portfolio Manager.   
Click on the Upload File button to add files to the ePortfolio. 

 
 
6. Click the Close button.   

  
 
7. The item will be added to the Digital Content Repository. 
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Adding Items to My ePortfolio from Digital Content Repository 

  

1. Locate the item that you wish to add to your My ePortfolio. 
 

  
 
  

 
2. Click on the Add to My ePortfolio icon for that item. 
  

 
  
  

3. A pop up window 
will appear.  
Select a Folder 
within your My 
ePortfolio to 
place the item in. 

 
 

 
4. Enter a 

Description 
(optional). 
 
 
 
 

5. Click the Save 
button.   

 
 

6. The item will appear as a resource in your My ePortfolio. 
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My Rating  

 
Once there are resources in the Digital Content Repository, you may add a rating to the content. 
 
1. Hover your mouse over the Stars under the heading My Rating. 

 
 
 
 
 
 
 

2. Highlight the number of Stars (1-5) you wish to award the 
resource. 

 
 
 
 

3. Your rating will be averaged in with the ratings of other 
Members under the heading Community Rating.   
  

4. To remove your rating, click the red X icon to the left. 
 

 
 

 

Community Comments 
 
Members of the Community can Comment on resources in the Digital Content Repository. 
 
1. To add a comment click on the icon under the heading Community Comments. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

2. Enter Comments, and then click Save. 
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3. Your Comments will be added to the list 
at the top of the window. 
 

4. Close the window. 
 

 
 
 

 

My Notes 

 
Add personal Notes to a resource within the Digital Content Repository. 
 
1. Click the icon underneath the heading My Notes. 

 
 
 
 
 
 
 
 
 
 
 
 

2. Enter Notes and then click Save.  
 
 
 

3. The window will close.  To see 
your Notes, click on the icon 
again. 

 
 
 
 
 

Request New Forum 

 
If you have an idea for a new Forum within a Community, please use the Request New Forum 
button.  

 
1. From the Dashboard or Forum tab, 

click Request New Forum.  
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2. Enter a Suggested Name for the Forum. 
 
 

3. Enter the Purpose of the Forum.  
 

 
4. Click the Submit button.   

 
 

 
 

5. Click OK. The Request will be sent for 
consideration.  
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Curriculum Mapping 
 

Curriculum Mapping is a tool that allows educational organizations to outline the scope and sequence of their 
curriculum, align curriculum to the Pennsylvania Academic and Core Standards, and to make the maps 
available to district personnel online. 
 
A curriculum map: 

• Captures the content, skills, and assessments taught or administered at each 
grade level within a school building or district.  
 

• Organizes this information into an easily accessed visual that presents a 
timeline of instruction by grade level or course.  
 

• Ensures that there is consistency from one grade level to the next, and there is 
little redundancy in what is being taught at each grade level. 

Although the examples shown within this manual may differ from your organization’s maps, the steps will be 
very similar. 

 
 
 

1. Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 
 
 
 

 
 
 
 
 
2. Choose Curriculum Mapping from the Teacher Tools menu:  
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Accessing the Maps 

 
Once Curriculum Maps have been created, users may save them to their account, and create 
personalized Instructional Maps to guide their teaching. 

 

 

1. The District CMs tab will list all of the matrices that have been created for your organization.  To 
view a Curriculum Map click on its title. 
 

 
 

 
2. To sort by specific Titles, Grade Levels, or Subject Areas, enter a term in the Keyword field and 

click the Search icon (magnifying glass). 
 

 
 
 

3. To include a Map in your My CMs, click the Add to My CMs icon (green +) in the Options column, 
and then click Ok.  
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4. The My CMs tab will open showing that the selected Map added to your personal curriculum map 

list on the My CMs tab. 
 

 

  
Creating an Instructional Map (IM) 

 
Creating an Instructional Map allows you to customize an organization’s Curriculum Map for your 
use by editing the title and adding Notes for Teaching. 

 
 

1. To create an Instructional Map, open the My CMs tab and click the Create a New Instructional 
Map icon (green +) in the Options column, and then click Ok. 

 

 

 

2. The map will be added to your list of Instructional Maps on the My IMs tab. You can customize the 
map for your own use by editing the title, and adding notes for teaching.  
 

• Select the My IMs tab. 
• Click the Edit icon (pencil) to begin personalizing the IM. 
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3. On the Instructional Map Title tab, edit the Title for the IM, and the Teacher Notes Column 

Header (if necessary). 
 

  

 

 
4. Click the Save button, and then click Ok.  

 
 

 

Adding Notes for Teaching 

 

Add personal notes, resources, etc. to enhance the Instructional Map. 
 

1. To add notes to any Row on the IM, click within the Notes for Teaching 
column.  

  

 

NOTE: Your column may be titled differently, if you elected to rename it. 

 

 

 

 

2. Enter information in 
the cell using the 
SAS Rich Text 
Editor. Use the word 
processing tool to 
enter and format text 
(see p. 102).  Items 
saved to your 
ePortfolio can also 
be included in the 
cell. 

 
 

 
3. Click Save to enter the text into the Notes for Teaching cell within the 

map.   
 

4. Click the Close button (at the top right of the window) to return to the 
My IMs tab.  
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Managing the Instructional Maps 

 
Once an Instructional Map has been created, there are several options available to you. These 
Options will allow you to Edit, Share, Copy, or Print the IM, as well as to be able to Delete the IM. 
 

  
 
 

To Edit an IM 
 

� Click the Edit icon (pencil) in the Options column.  This will open the 
IM for revision. 

 
� Be sure to click the Save button to save any changes.  

 
 

 
To Share an IM 
 

� Click the Share icon (envelope) in the Options column. 
 
 

� Enter email addresses for individuals 
you wish to share your IM with. 
Separate addresses with a comma. 

 
 
 
 

� An email will be sent to each individual listed 
in the Sending To: box.  The text of the 
email will appear in the Rich Text Editor at 
the bottom of the tab.  You can make 
changes to the text by typing within the 
Editor. 

 
 
 
 
 

� When the message is complete, click Share. People will 
receive the invitation via email, including a link to your IM. 

 
� Click Ok to return to the My IMs tab. 
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To Copy an IM 
 

� Copying an IM can save time if you are creating several IMs with the 
same Map.  Click the Copy icon in the Options column, and then click 
OK. 

 
� A copy of the IM will be added to the list.  Edit the IM as necessary, and then Save your 

changes. 
 

� Do not forget to change the IM Title when 
you are editing, to avoid confusion. 

                             
 
 
To Delete an IM 
 

� Click the Delete icon (X) in the Options column. 
 
 
 
 
 

� Click OK, and the IM will be permanently deleted. 
 
 
 
 
 

To View an IM 
 

� Click the View icon (magnifying glass) in the Options column. 
 

� This will open a print preview version of the IM.   
 
 
 
 

o Click the Hide Columns icon in the upper-right corner of the IM to hide individual 
columns. 
 

o Click Print Friendly Version icon (printer) in the upper-right corner of the IM to 
open the print dialog box. 
 

o Click the Add to ePortfolio icon (briefcase) to add the IM to your ePortfolio. 
 

o Click the Export Excel icon (Excel symbol) to export the IM to Microsoft Excel.  
 

 
� Close the window/tab in your browser to return to the Options column. 
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PA Core Standards Instructional Frameworks 

Pennsylvania has developed curriculum maps based on the PA Core Standards in the subject areas of 
Math and English Language Arts. These maps were developed by Pennsylvania teachers and curriculum 
specialists with support from the Pennsylvania Department of Education Bureau of Teaching and Learning 
Curriculum Advisors. 

The maps are not intended to be all-inclusive but are designed to be used as examples of content and 
topics that are aligned to the PA Core Standards. The maps should be used as guides for schools and 
districts to review, revise, and create their curricula using these as a foundation or reference. 

 
1. The PA Core Standards Instructional Frameworks tabs will list all of the maps that have been 

created.  To view an Instructional Framework click on its title. 
 

 
 
 

2. To include an Instructional Framework in your My CMs, click the Add to My CMs icon (green +) 
in the Options column, and then click Ok.  

 
 

 
 
 

3. The My CMs tab will open showing that the selected Instructional Framework added to your 
personal curriculum map list on the My CMs tab. 
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Creating an Instructional Map (IM) 

 
Creating an Instructional Map allows you to customize a PA Core Standards Instructional 
Framework for your use by editing the title and adding Notes for Teaching. 

 
 

1. To create an Instructional Map, open the My CMs tab and click the Create a New Instructional 
Map icon (green +) in the Options column, and then click Ok. 

 

 

 

2. The Instructional Framework will be added to your list of Instructional Maps on the My IMs tab. 
You can customize the map for your own use by editing the title, and adding notes for teaching.  
 

• Select the My IMs tab. 
• Click the Edit icon (pencil) to begin personalizing the IM. 

 

  

 

 
3. Locate the Title within the Instructional Framework, and edit the Title for the IM (if necessary). 

 

  

 

 
4. Click the Save button, and then click Ok.  
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Adding Notes for Teaching 

 

Add personal notes, resources, etc. to enhance the Instructional Map. 
 

1. Click Edit Notes for Teaching in the upper-right corner of the IM. 
 

 
 

 

2. Enter information in 
the cell using the 
SAS Rich Text 
Editor. Use the word 
processing tool to 
enter and format text 
(see p. 102).  Items 
saved to your 
ePortfolio can also 
be included in the 
cell. 

 
 

 
3. Click Save to enter the text into the Notes for Teaching cell within the 

map.  The window will close, and the text will be added to the Notes for 
Teaching field at the bottom of the IM. 
 

 
4. Click the Close button (at the top right of the window) to return to the 

My IMs tab.  
 
 

Managing the Instructional Maps 

 
Once an Instructional Map has been created, there are several options available to you. These 
Options will allow you to Edit, Share, Copy, or Print the IM, as well as to be able to Delete the IM. 
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To Edit an IM 
 

� Click the Edit icon (pencil) in the Options column.  This will open the 
IM for revision. 

 
� Be sure to click the Save button to save any changes.  

 
 

 
To Share an IM 
 

� Click the Share icon (envelope) in the Options column. 
 
 

� Enter email addresses for individuals 
you wish to share your IM with. 
Separate addresses with a comma. 

 
 
 
 

� An email will be sent to each individual listed 
in the Sending To: box.  The text of the 
email will appear in the Rich Text Editor at 
the bottom of the tab.  You can make 
changes to the text by typing within the 
Editor. 

 
 
 
 
 

� When the message is complete, click Share. People will 
receive the invitation via email, including a link to your IM. 

 
� Click Ok to return to the My IMs tab. 

 
 
 

To Copy an IM 
 

� Copying an IM can save time if you are creating several IMs with the 
same Map.  Click the Copy icon in the Options column, and then click 
OK. 

 
� A copy of the IM will be added to the list.  Edit the IM as necessary, and then Save your 

changes. 
 

� Do not forget to change the IM Title when you are editing, to 
avoid confusion. 
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To Delete an IM 
 

� Click the Delete icon (X) in the Options column. 
 
 
 
 
 

� Click OK, and the IM will be permanently deleted. 
 
 
 
 
 

To View an IM 
 

� Click the View icon (magnifying glass) in the Options column. 
 

� This will open a print preview version of the IM.   
 
 
 
 

o Click Print Friendly Version icon (printer) in the upper-right corner of the IM to 
open the print dialog box. 
 

o Click the Export Excel icon (Excel symbol) to export the IM to Microsoft Excel.  
 

o Click the Add to ePortfolio icon (briefcase) to add the IM to your ePortfolio. 
 

 
� Close the window/tab in your browser to return to the Options column. 

 
 
 
 

Copy to My District 

The PA Core Standards Instructional Frameworks are designed to be used as guides for schools 
and districts to review, revise, and create their curricula using these as a foundation or reference.   
 
Users who possess rights to the Curriculum Administration portion of the Curriculum Mapping tool 
may elect to copy the maps for use by their organization; this will provide users with the ability to edit all 
fields within the Instructional Framework. 
 

NOTE: If you are a LEA administrator who desires access to Curriculum  
Administration, please contact the SAS Help Desk for more information. 
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1. The PA Core Standards Instructional Frameworks tabs will list all of the maps that have been 
created.  To view an Instructional Framework click on its title. 
 

 
 
 

2. To copy an Instructional Framework to the Curriculum Administration tool for your organization, 
click the Copy to My District icon (paper) in the Options column, and then click Ok.  

  
 

 
 
 

3. Navigate to the Curriculum Administration section of the Curriculum Mapping tool to access the 
copy of the Instructional Framework and accompanying Template. 

 

 
 

 

4. Click the Manage Templates 
tab to see the Templates 
available for your organization. 

 
 

If there are an overwhelming 
number of Templates, use the 
Keyword Search to narrow 
your results. All of the PA Core 
Standards Instructional 
Frameworks Templates begin 
with PDE. 
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5. Click the Manage Curriculum Maps tab to see the Map(s) available for your organization. 

 
 
 
 
 
 
 
 
 

If there are an 
overwhelming number of 
Maps, use the Keyword 
Search to narrow your 
results. All of the copied 
PA Core Standards 
Instructional 
Frameworks Maps 
begin with Copy 

 
 
 
 
 
 
 
 
 

 
 

NOTE:  For more information regarding editing the PA Core Standards Instructional Frameworks, 
 please refer to the SAS Curriculum Map Creator manual, available on the SAS Help Desk web site. 
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PD Center 
 
The SAS Professional Development (PD) Center is designed to serve the ongoing professional development 
needs of Pennsylvania educators. The PD Center provides a platform to allow teachers across Pennsylvania 
to take online courses to meet Act 48 requirements for certification. The PD Center, fully integrated with the 
SAS Portal, will award Act 48 credits for teachers as they complete their online coursework. 
 
 

1. Click Teacher Tools in the upper-right hand corner of any page in SAS. 
 
 
 
 

 
 
 
 
2. Select PD Center from the Teacher Tools menu:  

  

  

 

 

3. The Pennsylvania Department of Education offers a number of Act 48 approved courses which are 
available for teachers to complete at their own pace, within a 90-day or 180-day window.  
 

4. The PD Center will open in the My Classes tab. If you are registered for any courses they will 
appear here. 

 

To Preview a Course  

 
1. Click the Class Registration tab  
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NOTE: There are two types of courses currently available in the PD Center.   
 

• Teaching Frameworks courses are aligned to the components of Charlotte Danielson’s Framework for Teaching, 
and support the Teacher Effectiveness System in Pennsylvania.   
 

• General PD Courses are a selection of online courses that support a wide-ranging set of curriculum, instruction, 
and assessment topics – supporting the elements within the SAS Portal. 

 

 
2. Click the plus sign (+) to the left of 

Charlotte Danielson: The Framework 

for Teaching.  

 

 

 

 

3. Click the plus sign (+) to the left of a 

Domain. 

 

 

 

 

 

 

 

 

 

 

 

 

4. Click the plus sign (+) to the left of a 

Component. 
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5. Any courses available for the selected Component will appear.  Click the Title of the course to 

view the Course Description. 

 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.  
 
6. Review the description of the Course. Click the Preview button to see the Course Description, 

Course Content, and Assessments in more detail. Click the Course Registration tab to return to 
the listing of available Courses. 

 
 

Registering for a Course 

 
1. Click the Register button in the upper-right corner of the Course Description. 

 

 
 

2. Enter your PPID (see p. 12), and then Confirm it by re-typing it. 
 

 
 
 
 
 
 
 
 
 
 
 
 
NOTE: Users without a PPID number will be able to take Courses, but will not be able to receive Act 48 credit  
unless a valid PPID number is entered into the Course Registration form. 
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3. If you would not like to receive a confirmation via 

email, select No to the left of the Email 
Confirmation? question.   

 
4. Click the Register button to submit your registration, and 

then click Ok.  
 

    This Course will now appear within your My Classes tab 
 

 

Withdrawing from a Course 

 
1. Click the My Classes tab.  

 
 
 

2. Locate the appropriate Course, and click the Withdraw from this Class icon, under the Options 
column.  
 

 
 
 
 
 

3. A window will open.  Click Ok. 
 
    
 
 
 
 
 

4. You will be taken to 
a survey window.  
Please complete the 
survey to 
successfully 
withdraw from the 
class. 
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5. Click Submit Survey 

 
 

 
My Classes 

 
1. Click the My Classes tab.  

 
 
 
 

2. Any courses for which you are registered will be listed.  Locate the appropriate Course, and click 
the Go to Class icon, under the Options column.  

 

 
 
 

3. You will see a navigation menu on the left of the screen that you will use to 
navigate through your course. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        Note:  The Class Info section contains details about your registration     
including Class Id and Course Number. Please use these when 
communicating with your Instructor or the SAS Help Desk. 
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The Content Menu 

 
1. Click on Course Content to review Modules of the Course.  

 
 
 
 
 

2. Use the Overview and Topic buttons to navigate to the different areas of the Course.  Be aware 
that each button has a drop-down menu, containing links to Topic resources that will appear as you 
hover your mouse over it. 

 
 

 
 

 
 

3. Complete all necessary readings, and 
use the embedded resources (videos, 
hyperlinks, etc.) to complete the 
Activities. 
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4. At the end of each Topic, you will find links to the Activities.  Click a link to preview an Activity. 

 

 
5. Read the overview of the Activity, and use the embedded links to preview Rubrics and other 

resources. Click the Back link to return to the Topic page. 
 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Completing Assessments (Activities) 

 
1. Click the Assessments tab.   

 

 
 
 

2. Click the Plus sign to the left of the appropriate Activity. 
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3. Read through 

the Question, 
and when you 
are ready to 
submit your 
response, click 
the Answer 
Question 
button. 

 
 

4. Use the rich-text editor, which functions like a word processor, to enter your Answer. Click Save to 
save your work. 
 

 

 
 

5. You can also submit an assessment by uploading an externally created document. After clicking 
Answer Question, click on the Upload File button. 
 

 
 

6. Click on Browse to choose a file. Click Select File to upload the file that you have chosen. 
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7. At any point after saving, but prior to submitting for grading, you may add to your response or 

upload a new file by clicking the Edit Answer button.  
 

 
 

8. To submit your work for evaluation, click the Submit for grading button. 
 

 
 
 
 

9. Click Submit for Grade to complete the 
submission process. 

 
 
 
 
 
 
 
 

 
Saving Notes  

 
1. Click the My Notes tab.   

 
 
 

2. Click Add Note. 
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3. Enter a Title for the Note 

and type (or copy and 
paste) text into the rich-text 
editor. 
 

 
 
 
 
 
 
 
 
 
 
 

4. Click the Save button, and then click Ok. The Note will be added to 
the My Notes tab. 

 
 
 

 

 

Viewing the Gradebook 

 
1. Click Gradebook to preview your Assessment scores.  

 
 
 

2. The Grading Summary, which highlights your total score for the Course, will appear at the top of 
the page. 
 

 



 

 

187 

Version 3.5    Last Updated 1/13/2014

 

                Standards Aligned System Standards Aligned System Standards Aligned System Standards Aligned System |   Full Training Manual 

 
3. You may also view Grades for individual Activities, and may submit coursework directly from this 

area. 
 

 
 
 

 

 Messages 

 

1. Click Messages to view any messages sent from your Instructor. 
 
 

 
 
 
 

 
 
 

2. To compose a Message to your Instructor, click New 
Message. 
  

3. Click in the To: field on the Message, and select your 
Instructor’s name from the Address Book. Then click 
Finished. 
 

4. Compose your Message, and then click Send. 


