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My Profile 

 
Once you are registered with SAS, you can update your Profile at any time. Please double-check the 
spelling of your name, and make sure that your email address was entered correctly. 
 
To access your Profile: 
 

• Click Teacher Tools in the upper-right hand corner of any page in SAS, and then click Ok. 
 
 
 
 
 
 
 
 

• Choose My Profile from the Teacher Tools menu  
 

  
 

 
 
Personal Information 

 
1. Check to ensure your personal information is correct, 

especially the spelling of your First and Last Name 
and your Email Address.   

 
 

2. Enter a Salutation and Middle Name if desired.  
 

 
3. Enter your Professional Personal ID (PPID). 

 
4. Enter your Birth Date.  

 
 

NOTE: The PPID is a 7-digit number that all certified educators in Pennsylvania are assigned. If you are unsure of 
your PPID, please visit the PERMS site at 
https://www.perms.ed.state.pa.us/Screens/wfProfessionalPersonnelID.aspx 
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5. Select Grade Level(s), Subject 
Area(s) and/or Course(s) that best 
represent your current position.  

 
 
 
 

NOTE: To select multiple items in a list – 
 

PC users hold down the Control (Ctrl) key 
Mac users hold down the Apple (Command) 

key 

 
 
 
 
 
 
 
 

6. Choose from a selection of 
Professional Interests.  
 

 
 

7. Your Position was already selected 
during the Account Verification 
process.  Please ensure that it is 
accurate. 

 
 

 
 

8. Your Organization was also selected during the Account Verification 
process.  If you need to make any changes, click the Edit button.  
 

 
 
 
 
 
 
 
 

9. Select a new Organization Type from the list that appears, and 
then click the Continue button.  
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10. Enter part or all of the Organization Name, or enter a Zip Code.  Then click the Search button. 
 

 
 
 
 
 
 
11. Select an Organization from the list that appears, and 

click the Submit button. 
 
 
 
 
 

12. Upload a Profile Picture.  
 

• Click the Change Picture icon. 
 

• Click Browse to locate your file. 
 

• Locate the item, select it, and click Open (or 
double click the file name).  
 

• Click the Upload button. The window will 
close, and your picture will appear within your 
profile. 

 
 

13. Click Save (near the bottom of the page) to update your information.  
 

 
 
Personal Information - Change Password  
 
 
1. Click the Change Password icon. 

 
2. Enter your Current Password. 

  
3. Type a New Password.   

 

• The New Password must contain a 
minimum of 6 characters and must 
include both alphabetic and numeric 
characters. 

  
4. Confirm the new Password by typing it 

again. 
 

5. Click the Save button.  
 

6. The window will close automatically.  The next time you login to SAS, use your New Password.  

 

 


