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My Website

All reqgistered users of SAS can create a Website to use as a communication tool. The Pages are formatted;

you just need to supply the content.

You can modify your Website to reflect:

= the specific classes you teach

* the events relevant to your class or
school

= the resources you want available for
yourself, colleagues, students, and/or
parents

Your website address is: http./websites.pdesas.orqg/vour SAS

username

To open the Website Builder:

Welcome Parents & Students!

Thank you for visiting our class Website. Please visit often to get the latest news and information
on what is happening in our class. If you have any questions about our program or progress
please don't hesitate to contact me! Tam looking forward to working with you this year!

httpel'websites.pdesas.org'mwitkowskil/

e Click Teacher Tools in the upper-right hand corner of any page in SAS.

nsylvania

MENT OF EDUC

® o

DEPA aN
Standards

SAS s
System

Standards Assessments

Curriculum Framework

Welcome, Marla

Logo.. [ TeacherTools €% Home | 37 Help

e Choose My Website from the Teacher Tools menu:

Instruction

searchQ
Advanced Search

Materials 8 Resources

Safe & Supportive Schools:

E Teacher Tools My Profile My ePortfol

Welcome to PDE SAS. It is our goal to provide you with the lates

educators like you. We welcome your feedback.

My Profile

[;«z

Manage your account information

My Website

and learning, and a complete set of tools to help you manage your

Upload documents, videos,
presentations, and more to your

online portfolio

Publish Your Best

dates on the Pennsylvania Academic Standards, the best educational resources for teaching
munication with students and parents. Our site continues to grow based on feedback from

My Communities

My Website

o

Build your own professional
classroom website
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Enabling Your Website

When you begin creating your Website, it is visible only to you, when you log in to the SAS site.
Visitors to your Website will see the following message:

If you are a visitor to this website, please note that the website creator
currently has not enabled the website. Thus, it is unavailable for public
access.

Ifyou are the website creator and would like make this website available for public access, you will need to enable your website.
To enable the website, you must fist navigate to this page, hitp:/fwww. pdesas.oro/moduleledicwebsite/, and verify the check box
next to Enable my Website. Then, click on the Save button at the bottom of the screen. Your website is now enabled and publically
accessible.

To share your Website with colleagues, parents, and students, you will need to enable your site.

1. Place a checkmark next to the Terms of Use statement for the SAS website. For further
information on policy, please refer to the Terms of Use link, as well as any documentation set forth
by your district.

Terms of Use
Educators who create webpages should use this service in compliance with our Terms of Use policy. All content published on
personal webpages should be appropriate for viewing by children and families and should relate to school activities. Please

refer to the appropriate documents for additional details.
Enable My Website

2. Place a checkmark next to Enable My Website.

3. Type a Name for your site to the left of the Custom Page Header button.

e My Website Page Header:

IMrs.Witkowski's Website Custom Page Header

4. Click the Custom Page Header button.
The SAS rich-text editor will open. You can use the editor, which functions very similar to a word

processor, to type the name again. The Name will appear in the heading on your site, as well as in
the title bar of your browser.

;g,_; My Website Page Header:
ers Witkowski's Website Custom Page Header

= | | X B2 @[ 2A %5 ] = 5=« | | | =mo R
A i Hix~QD |4 | LA

Styles -~ Format ~| Font family g | S E| DS 2 HBAY oo

IMrs. Witkowski's Website

— |
\% NOTE: See p. 102 for more information on using the rich-text editor.
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Include a Copyright Statement that will appear at the

bottom of each page in your website, appended with the
current year.

22012 | M. Witkowski

Click Save at the bottom of the Website Builder tab. You will o
receive a confirmation message. Click Ok. -

Click on View My Website to preview the changes.

L g & ]

Website Builder Website Settings

Add Webpage

View Reports View My Wehsite
Editing a Webpage
1. Locate the Home Page, and then click Edit.
ﬁ My Website Pages
@ Home Page Move Down 7 Edit Add Webpage

2. The SAS rich-text editor will open. You can use the editor, which functions very similar to a word
processor, to enter text, hyperlinks, and graphics that will appear on a Page. Advanced users who

know HTML code can also enter and edit code using the rich-text editor.

° My Website Copyright Statement

— NoOTE: The acronym HTML stands for Hypertext Markup Language, the computer code that is used to
—= create web pages. You can use simple HTML code to enhance your SAS Website.

The Home Page is the main page of the Website, which initially contains a default welcome

message for parents and students.

Page Title Back to Website Builder
Home Page

V-B I Usm|iSiS|EE=E=S T | XERREB@mAN | EEw |9 i L= |E0 K
A-2-H| i i i @I = |2 D |4 | = R
Styles - Heading3 = Font famly - Font size - |Fm | & | B |0 © 2 H BAY . roto

Welcome Parents & Students!

Thank you for visiting our class Website. Please visit often to get the |atest news and information on what is happening in our class. If you have any
quastions about our program or progress please don't hesitate to contact me! I am locking forward to working with you this year!

99
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3. Once you have edited the message and/or added additional content to the Home Page, Spell
Check your work.

e |sEE=Es v (KB GEEm AN EEw |9 o L=E0 k]
A-2-H | I . : |eHE = =20 b |4 | = e
Styles ~ Paragraph |+ Comic Sans M3~ | 3 (12pt) MRS L= W= = R R—,
Welcome Parents & Students!
Thank you for visiting Room 5's web sitel We will be learning a lot of exciting things in 3rd grade! i

If you have any questions about our program or progress please don't hesitate to contact me! I am looking forward to working with you this
L

a1

Path: p » span » span » span » span » span

4. Check Show this page on your website menu? To have Show this page on your website menu?
this webpage display on your site’s menu on the Website '

Builder tab.
_ _ _ 5. Check Make this page available online? to have
¥ Make this webpage available online? this webpage visible to people who visit your
Website.
6. Click Save. You will receive a confirmation message\.‘ Save Back to Website Builder
Click Ok.

Creating a New Webpage
1. Under My Website Pages, click Add Webpage.

13 \ Add Webpage

14l My Website Pages

@ Home Page Move Down Edit Add Webpage Online

Page Title

2. Under Page Title, type a name for the New Webpage.

History

NOTE - To create a Sub-Page for an existing Webpage: |

i e Locate a Webpage that you wish to create a Sub-Page for.

j e Scroll over to the right, and click Add Webpage. i
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3. Use the SAS rich-text editor to add content to the page. You can use the editor, which functions
very similar to a word processor, to enter text, hyperlinks, and graphics that will appear on the New
Webpage.

Advanced users who know HTML code can also enter and edit code using the rich-text editor.

\‘a‘% ry=|s =R | i cBAEm A | =Ew (g | L= T 0o«
A-w-H | | I |eE| = = | 0 |4 | S e
Styles - Paragraph  ~ Comic5ans M5+ 4 (14pt) | Fe | G| B | D ¥ H BA oo
Welcome to Mrs. Witkowski's History Pagel
'These who de not learn from the past are deomed to repeat it." - George Santayana
Path: p » tpan » spah » span Y.

4. Once you have added content to the New Webpage, Spell Check your work.

5. Be sure that Show this page on your website menu? is
checked so that this course will display on your site’s menu
on the Website Builder tab.

Show this page on your website menu?

_ _ _ 6. Check Make this page available online? if you are
¥ Make this webpage available online? ready to have this webpage visible to people who
visit your Website.

7. Click Save. You will receive a confirmation message. Save Back to Website Builder
Click OKk.

8. You will be returned to the main Website Builder tab.

N = E @ #

Website Builder Website Settings View Reports View My Website

9. The New Webpage will be added to the list under My Website Pages.

£} my website Pages Add Webpage
) Home Page v) Move Down | g Edit Add Webpage Online
& My Blog Move Up Move Down | Edit Add Webpage Online
Mave Up Move Down | & Edit Delete Add Webpage Online

Y Move Up Move Down Edit Add Webpage | (@) Offline

10. Repeat Steps 1-7 to add as many additional Pages as necessary.

Version 3.5 Last Updated 1/13/2014



Standards Aligned System | Full Training Manual

102

Deleting a Webpage

1. Locate the Page you wish to delete, and then click Delete.

@ History

- . —)p Delete Add Webpage Online

% NOTE: You are only able to delete pages that you have created. Default pages such as the Home Page,
— News & Announcements, Contact Me, and My Blog cannot be deleted. |

If the Webpage you are deleting has a Sub-Page connected to it, the Sub-Page will also be deleted.

The page at http://portal.pdesas.3rdl.com says: |

0 Are you sure you want to delete this webpage?

2. Click OK. The Webpage will be removed from
the list underneath My Website Pages.
\l 0K I | Cancel

Formatting Text with the SAS Rich-Text Editor

1. Open the webpage editor by clicking on the Edit icon (pencil) to the right of that webpage title.

@ History \

Maove Up Mowe Down Edit Delete

Add Webpage Cnline

2. Enter text you wish to appear on your webpage.

-|B I Us|iZiS|EESEEE || X Gy @R GG e
A-w-| | | | PAE B2
Styles - Paragraph - Font family - Font size - | F wm |

Welcome to Mrs. Witkowski's History Page!

"These who do not learn from the past are doomed to repeat it." - George Santayana

3. Highlight the text you wish to format.
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To highlight text on a PC:

o Mouse: - Move the mouse pointer before the text you wish to select. Holding down the
left mouse button, drag the mouse until all text is selected. Release left mouse button.

o Keyboard: - Move the cursor with your arrow keys before the text you wish to select.
While holding down the shift key, use the right arrow key to move the cursor over your
text. When done selecting the word or phrase, release the shift key.

To highlight text on a Mac:

o Mouse: - Move the mouse pointer before the text you wish to select. Holding down the
mouse button, drag the mouse until all text is selected. Release the mouse button.

o Keyboard: - Move the cursor with your arrow keys before the text you wish to select
holding down the shift key, use the right arrow key to move the cursor over your text.
When done selecting the word or phrase, release the shift key.

4. Click an icon on the toolbar to apply the formatting. Using the toolbar, you have many of the same
formatting options as a word processor, including:

Bold, italics, and underline
Bullets and numbers

Text alignment

Undo and redo

Spell check

akrowN -~

W

U NOTE: For bulleting and numbering, if you want multiple list items, put a hard return
; after each item, so they each appear on their own line.

P-Bzus|SE|SEESE T X 2B EE|RG[(EE«]|9 o G |= |00 8
A-w oo | i i i | 2@ = = | 0 4 |4 | = I
Styles ~ Paragraph v ComicSans MS~ 4 (14pt) 52 ' 7 H""'-E-j ,ﬂl ,IM & = H ﬁ%ﬁodmePonfolm

Welcome to Mrs. Witkowski's History Pagel

'Those who do net learn from the past are doomed to repeat it." - George Santayana

Path: p » span » span » span £
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Formatting HTML Code with the SAS Rich-Text Editor

Users who wish to enter and edit HTML code will need to click
- HTmL | ¢ =H
on the HTML icon in the bottom toolbar of the rich-text editor. #1%0 =RI=!

That will reveal all HTML coding:

HTML Source Editor Word wrap

<p 3tyle="text-align: center;"><span style="font-size: large;"><3pan style="font-family: trebuchet

m3,geneva; "renbspr<span style="color: #0000f£f;">Welcome to Mrs. Witkowski's History Page!</spans>

</ apans</spans></p>

<p style="text-align: center;"><span style="color: #339966;"><span style="font-size: medium;"><span
style="font-family: trebuchet ms,geneva;">snbsp;"Those who do not learn from the past are doomed to
repeat it."snbspr</span></span><span style="font-size: small;"><span style="font-family: trebuchet

m3,geneva; "> <span style="font-size: medium; "> Gecrge Santayana</span</spans</span></spans</pr

To return to the screen with the rich-text toolbar:

¢ (Click the Update button to save any changes made to HTML coding
e (Click the Cancel button to return without saving changes

Inserting ePortfolio Items on a Page

Users have the ability to take items saved in their ePortfolio and add them to any Page on their
Website.

1. Click the Add from ePortfolio icon on the toolbar in the rich-text editor. A window will open
displaying your ePortfolio.

F-|B 7 U m|iTiZ|ES | | o Co WG |48 0 | 5 FE | | =@ g
A-2-H | | | | | 2] = x| TG Y i g [
Styles ~ Format ~ Fontfamily = Font size S Fe |G| E | D o = B2 oo

2. Click on the Folder where the item is stored. The items within the e —

Folder will display on the right side of the tool.

-5 My ePortfolio
5 Assessment 4/4/2011
: My Bookmarks
My Classes
My Files
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3. Check the item you wish to insert, and click Insert Selected.

2 o

Add Felder Rename Folder Delete Folder UplaFiIE Add Bookmark

My Folders

[=-£5 My ePortfolio
Assessment 4/4/2011

My Bookmarks [a8] history.jpg 2/26/2011
My Classes
My Files

L Images

NOTE: Users can also Upload File(s) directly to the ePortfolio within the Portfolio Manager.
Click on the Upload File button to add files to the ePortfolio.
See p. 91 for further ePortfolio instructions.

=
/
/

4. The item you selected will be inserted on your Webpage.
In this case, the image can be resized by clicking on it, and dragging the handles.
If the rich-text editor window is too small to view the entire image, click the Toggle Fullscreen icon

to have the rich-text editor cover the full screen. Click the icon again to return the rich-text editor to
its normal size.

Fhle 7z us i |S=== | X G @EGH ALY EE g |e2 5 & |= |F@ O B
A-w-H | ; ; | 2| = = @ 0L | A [ e e A A | T E
Styles * | Paragraph - Fontfamly + Fontsize Rl | <F wm | =] ol = H E#.:m eFartiolio
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Inserted files, bookmarks to web sites, or bookmarks to items within SAS will appear as hyperlinks.

VB rus|EE|EESEIT N X RBE@®IBNG(EE(9 o ed |=@0 -
A-¥-H | i l ! |2l = » |20 | 4 | T
Styles * Paragraph = Fontfamily = Fontsize g | S E DS 2 H B2 oo

Welcome to Mrs. Witkowski's History Page!

Those who do not learn from the past are doomed fo repeat it." - George Santayana

History Websites: /
® The Library of Congress

Path:

Reordering the Navigation Menu

Users can elect to reorder the Webpage navigation menu.

o Click on the Move Up/Move Down arrows next to the Webpage(s) you wish to move. The
Webpage(s) will move up or down the list one space with each click.

ﬁ My Website Pages

Ll Home Page Meve Down Edit Add Webpage Online
&L my Biog D) Movelp | & Move Down I Edit Add Webpage Online

@ History )l Move Up Move Down Edit Delete Add Webpage Online
") Move Up Mave Down Edit Add Webpage | (@ Offline
Mave Up Edit Add Webpage | (@) Offline

Changes to the order will be reflected on the live Webpage. In this case, My Blog was moved to
the bottom of the navigation menu, underneath Contact Me. If a page is moved any Sub-Pages of
that page will be moved as well.

@ Home Page

@ History

@ My Blog
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Displaying Pages Online

The question “Make this webpage available online?” controls
whether or not a page is displayed Online. Users can control
this option from the SAS rich-text editor.

¥ Make this webpage available online?

Users can also click Online/ Offline buttons to display or remove pages on the live Webpage.

ﬁ My Website Pages

@ Home Page

@ My Blog Mave Up

@ History )l Move Up Maove Down Edit Delete Add Webpage Online

@ Home Page
Changes to display will be reflected on the live
Webpage. In this case, Contact Me was added { istory
to the live site.

@ My Blog

~

& contact me

Viewing the Website

To see what appears to visitors to your Website, click View My Website.

] _E - |

Website Builder Website Settings View Reports View My Website

Any Webpages that appear in full color on the Website Builder menu will be visible by a visitor to your
website.

— '@ Home Page
= {1 History

— @ My Blog

—p {1 Contact Me
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Any Webpage(s) that are grayed out will not be visible to your website visitors. However, they will be
visible to you when you click on them in View My Website.

Home Page Welcome Parents & Students!
History
Thank you for yisiting our class Webpage. Please visit often to get the ltest news and information on what is b
My Blog class. If ve any questions about our program or progress please don't hesitate to contact me! Tam lookin
vy with you this yearl
Contact Me

Sub-Page(s) will only appear when visitors hover their mouse over the Webpage the Sub-Page is
connected to.

, Home Page
NOTE: If you have applied a change to your:

site and do not see it immediately, please
refresh your browser.

Mews & Announcements

Y-

Contact Me

Science

Contact Me

Determine whether or not to include a way for visitors to contact you. This option will include a Contact
Me page on your Website that will allow visitors to fill out a contact form directed to your email address.

Please fill out the form below to contact me.

Your name
Email
Subject

Type a message to be sent -
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1. Locate Contact Me and click Edit.

& contact Me

Mowve Up Edit Add Webpage Cnline

2. The rich-text editor will open. Make any changes necessary (e.g., font family, size, or color) to the
default text “Please fill out the form below to contact me”.

Page Title ‘.-Back to Website Builder

ContactMe

F-|B I Ux|ZE|EEEE| | % Ga @ B G

84 %5 || = 5= « | | G |= @0 A-2-

o =3 | |l e = x a0

I B THNOO %= HE

Styles * Format * Fontfamily  ~ Fontsize < ' F m | & '_JI

Please fill out the form below to contact me.

Path: Yy
¥ show this page on your website menu? I [¥: Make this webpage available online? I/

Cancel Save

4 Back to Website Builder

3. Check Make this page available online? to have this webpage visible to people who visit your

Website.
4. Save your changes. You will be returned to the main / _ _
Website Builder tab. Save Back to Website Builder

News & Announcements

You can post important Announcements for visitors to your Website.

1. Locate News & Announcements under the My Website Pages header and click Edit.

@ Hews & Announcements Move Up rlhﬁ Edit Add Webpage Cnline
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2. The rich-text editor will open. Make any changes necessary (e.g., font family, size, or color) to the

default text “Below are the latest news and announcements for the classroom:”

Page Title

¢! Back to Website Builder
MNews & Announcements

VBRI Us|EZE|IEEES| | & G2 @ @ @ (da %5 | = F « | i U= @0 K
A= | | | | |Qm@|x « |Q 0 L |4 | =
Styles - Format - Font family - Font size - | v | & | B | & @ 2 H B oo

Belaw are the latast news and announcements far the classroom:

3. Once you have edited the message and/or added additional content to the News &
Announcements page, Spell Check your work.

(w-l8 7 U s iz = === | % G2 6 |8 0| = =« | | U = |F0 g
A-w-4| | | | |eHE = « |2 0 |4 | ST &
Styles - Format - Fontfamily = Fontsize g | S E D © 2 EH B2 ot

Please check the News & Announcements page on a daily basis to get the latest information on what is happening in Room 5!

4. Be sure that Show this page on your website menu? is

checked so that this page will display on your site’s menu Show this page on your website menu?
on the Website Builder tab.

5. Check Make this page available online? to have
¥ Make this webpage available online?

this webpage visible to people who visit your
Website.

7. You will be returned to the main Website Builder tab.

N = £ o

- ..\{:‘.;.i

|

Website Builder View Reports View My Website

Website Settings
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Adding an Announcement

1. Select Add Announcement from the News & Announcements toolbar.

@ ~

¥ News & Announcements Add Anncuncement

=
\% Note: This tool bar is not the same as the News & Announcements page under the My
| Website Pages section. It appears lower on your screen and is blue like the My Website Pages
3 header.

2. The SAS rich-text editor will open in a window.

F-|B I U sz

E | X L@ 0 G

B | FE |9 o e & O R A2-
A | | | | |eEl= « |20

| T |4 | H| T HND © % H

Styles - Paragraph  + Fontfamily = Fontsize - | F |.3 | [EIN - K- —

—
—\ NoOTE: Announcements are text only, and cannot include images
3. Enter a Title for the Field Trip!
Announcement. _ :
F-lprusEliSEEEsS X LB EHE
Bt ||EE « |9 | b= |0 g A-22-
4 | | i | |efElx «|a 0

4. Once you have entered i | 4 | F T D © =
the message teXt, Spe" Styles ~ Format ~ Fontfamily |- Fontsize - : F rm | = I = ﬁ’é’ﬂ,"m sPortfolio
Check your work.

-~

We will be taking a field trip to see Independence Hall and the Liberty Bell Center on May 2rd.
Flease be sure to return you permission slips no later than April 25th. We will be eating lunch
on the trip. 50 please come prepared with a bag lunch. =
History fun facts:

® From 1790 -12800 Philadelphia served as the capital of the United States of America.
® Two of the most important documents in American history, the Declaration of

Path: ul = li v

5. Select a Post Date and Expiration Date for the Announcement. Click on the Calendar icon to
select dates.
Post on: Stop showing on:
81252011 /92011 =
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e The Post Date is the date the message will appear on your Website.

e The Expiration Date is the date the message will be removed from your Website.

Select an option from the Save As drop-down menu.

Save as:

e Published — will publish the Announcement to your Website on
the selected Post Date.

Published
Draft

The Announcement will not be posted on the Website until you select the Published option.

e Draft — will save the Announcement as a Draft so that you can
continue making changes to it.

Click Save.  ~a"  sae X Cancsl

= Hews & Announcements

The Announcement will be added to the My

Announcements list. \ & Field Trip

Click View My Website, and navigate to the News & Announcements page to view the
Announcement. The Announcement will appear live beginning on the Post Date.

o

- ey

= = o~ n

Website Builder Website Settings View Reports View My Website

Wednesday, June 13, 2012 12:35PM

Mrs. Witkowski's Website

News & Announcements

Home Page Below are the latest news and announcements for the classroom:
News & Announcements
Contact Me News & Announcements L
My Bl -
i 6/13/2012 Field Trip!

N ‘We wil be taking a field trip to see Independence Hall and the Liberty Bell Center on June 25th. Please be sure to retumn your
permission slips no fater than June 15th. We wil be eating lunch on the trip, so please come prepared with a bag |...

Read more
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10. If the Announcement is longer than a few lines, click on Read more to view the full text.

Field Trip!

6/13/2012 By Marlzs Witkowski

We will be taking a field trip to see Independence Hall and the Liberty Bell Center an June 25th. Please be sure to return your
permission slips no later than June 15th. We wil be eating lunch on the trip, so please come prepared with a bag lunch.
History fun facts:

¢ From 1790 - 1800 Philadelphia served as the Capital of the United States of America.

* Two of the most important documents in American History, the Declaration of Independence and the Constitution, were
written in Independence Hall.

Editing an Announcement:

1. Click Edit to the right side of the Announcement name.

!‘ Hews & Announcements

Add Announcement

& Field Trip \ # Edit

Delete

2. The editor will open in a new window. Make the necessary changes within the rich-text editor.

Field Trip!

-l rum|cis|i=E===|mww | X BB GG

|| EE ¢ | | b= 0B | A-P-
A | \ | | |2 = = |20
= b |4 | FTEHD@©=2S @
Styles v Paragraph v Fontfamly = Fontsize MIES LY ¥ RE——
3. Save your changes. S R R T s [

25th. Please be surs to return your permission slips no later than June 15th, We vill be
eating lunch on the trip, so please coma prepared with a bag lunch.

History fun facts:

® From 1790 - 1800 Philadelphia served as the Capital of the United States of America.
® Two of the most important documents in American History, the Declaration of

Path: p A
Post on: Stop showing on: Save as:
61312012 = 6/26/2012 = Rublished. =

Deleting an Announcement:

1. Click Delete to the right side of the Announcement name.

!‘ Hews & Announcements

Add Announcement

Edit Delete /

® Field Trip
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The page at http://portal.pdesas.3rdl.com says: @
2. Click OK.

0 Are you sure you want to delete this?

3. The Announcement will be removed from the My # lews & Announcements
Announcements list.

Mo records could be found.
My Blog

You may elect to maintain a Blog in order to share opinions and discuss various topics in the form of
an online journal, in which readers may comment on Entries.

1. Locate My Blog under the My Website Pages header and click Edit.

@ My Blog

Maowve Up Move Down Edit 4‘;‘55;}5?55

Online

2. The rich-text editor will open. Make any changes necessary (e.g., font family, size or color) to the
Page Title and/or the default text “This is my blog page”.

Page Title Back to Website Builder
My Blog

B I Umx|ZiZS|EESE=EE || XE@BE @ AN | EE«|9 I PRl R C Y
A-w-H| | | 1 |eE = < |2 0 L u |4 | = K
Styles - Paragraph = Font family = Font size - | m | & | B | O @ 2 B BM o

This is my bleg page.

3. Once you have edited the message and/or added additional content to the My Blog page, Spell
Check your work.

S| X BRI & EE« |

= | L= |Fok
A-w-| ; | | |eEl = « |20 o4 | R e
Styles ~ | Paragraph - | Font family - 3{12pt)

- | JHerl-j |j| 1|U @ = H EE’chmeFurIFulm
About Marla:

m

the MNortheast and has assisted with the development of new training models, web-based application development for schools
and content management. Over ten years of varied experiences in working with students and teachers from PrekK to 12, coupled

4. Be sure that Show this page on your website menu? is

checked so that this page will display on your site’s menu

Show this page on your website menu?
on the Website Builder tab.
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5. Check Make this page available online? to have
¥ Make this webpage available online?

this webpage visible to people who visit your
Website.

6. Click Save. You will receive a confirmation \ T Back to Website Builder
message. Click Ok.

7. You will be returned to the main Website Builder tab.

N = 2 v

- e

A

Website Builder View Reports View My Website

Website Settings

Creating a Blog Entry

1. Locate My Blog Entries and click Add Blog Entry.

@ My Blog Entries

Add Blog Entry
Note: This tool bar is not the same as the My Blog page under the My Website Pages section.
= y g pag y g
= It appears lower on your screen and is blue like the My Website Pages header.
Title
Twitter Twins
2. Enter a Title. S| Brum i |E=== IS YT
MUGEEG |9 0= U= B0 R|A-2-
o | | | | |e[El = = |20
3. Enter the text of your Blog - |4 | FITHND @S |2
Entry_ Styles ~ Format v Fontfamily = Fontsize - | o e |ﬁéﬁ;‘m aPurtiolio

Twitter has bean very useful to me and I'd like to thank the colleague that got me hooked
(Thanks Mike!). It's allowed me to follow and even talk to people that I have only read about. I
saved my first response from my personal idol, Kathy Schrock like I was a giddy little schoolgirl!
Technology and the web are always changing and growing. It is virtually impossible for any one
person to have a firm grasp on everything that is out there and available for educators. Twitter
has allowed me to develop 2 personal learning network and I have found amazing rescurces.

Path:
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4. Select an option from the Save As drop-down menu.

Save as:

e Published — will publish the Blog Entry to your Blog.

e Draft — will save the Blog Entry as a Draft so that you can Published
continue making changes to it. Dratft

The Blog Entry will not be posted on the Website until you select the Published option.

5. Click Save. ~ Save X Cancel

@ My Blog Entries

6. The Entry will be added to the My Blog Entries list.

@ Twitter Twins

7. Click View My Website, and navigate to the My Blog page to view the Blog Entry.

I £ e > A

Website Builder Website Settings View Reports View My Website

My Blog

Home Page Th|s is my blog P09€-

News & Announcements

My Blog Entries [

Contact Me
My Blog
Twitter Twins
Blog Archive — Twitter has been very useful to me and I'd like to thank the colleague that got me hooked (Thanks Mike!). It's allowed
August r1 me to follow and even talk to people that I have only read about. Isaved my first response from my personal idol, Kathy
gust 2011 (1) sch
£/25/2011 1:35:00 PM By Marla Witkowski | Comments:0 o Read more
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8. If the Blog !Entry is longer Twitter Twins
than a few lines, click on Read
more to view the full text. §/25/2011 By Marls Witkovski

Twitter has been very useful to me and I'd lke to thank the colleague that got me hooked (Thanks Mike!). Tt's allowed me to
follow and even tak to people that I have only read about. Isaved my first response from my personal idol, Kathy Schrock like I
was a giddy little schoolgirl Technology and the web are always changing and growing. It is virtually impossible for any one

person to have a firm grasp on everything that is out there and available for educators. Twitter has allowed me to develop a
personal learning network and I have found amazing resources.

9. Once your Blog Entry has been published, it is also possible for visitors to your Website to
Comment on your Entry.

Comments o Add Comment /

Editing a Blog Entry:

1. Click Edit to the right side of the Blog Entry name.

@ My Blog Entries Add Blog Entry

& Twitter Twins — S Edit Delete
2. Make the necessary changes to the —— o=
text.

Title

Twitter Twins

V-|B I U a|i=iE|E = | | ¥ 52 @ iE G

R EEG |9 o= =0 B|A-2-

A | | | |2l = » |20

L |4 | F|TRNDC24 |3

Styles ~ Format ~ Fontfamly = Fontsize v | < am | ERAYY oo
3. Save your changes.

Twitter has been very useful to me and I'd like to thank the colleague that got me hooked
(Thanks Mike!). It's allowed me to follow and even talk to people that I have only read about. I
saved my first response from my personal idel, Kathy Schrock like I was a giddy little schoaolgirl!
Techneology and the web are always changing and growing. It is virtually impossible for any one
person to have a firm grasp on everything that is out there and available for educators. Twitter
has allowed me to develop a personal learning network and I have found amazing resources.

Path y
Save as:
Published [=]

SEazm
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Deleting a Blog Entry:

1. Click Delete to the right side of the Blog Entry name.

) My Blog Entries Add Blog Entry
The page at http://portal. pdesas.3rdl.com says:

0' Are you sure you want to delete this?
4

2. Click OK.

QK Cancel

3. The Blog Entry will be removed from the My Blog Entries

: & My Blog Entries
list.

Mo records could be found.

Searching for a Blog

Once you have established a Blog, other users will be able to search for it within the SAS Learning
Communities.

1. Click Teacher Tools in the upper-right hand corner of any page in SAS.

? pennsylvania Welcome, Marla Loy, = (@l Teacher Tooke @ Home | <3 Help

DEPARTMENT € oN

Standards
SAS :igu?;n;; searchQ
System Advanced Search

Standards Assessments Curriculum Framework Instruction Materials & Resources | Safe & Supportive Schools

2. Choose My Communities from the Teacher Tools menu:

Publish your best! My Communities Curriculum Mapping
S
'-=—1§ 1T
Become an instructional leader by My professional learning Curriculum Mapping
creating and publishing your best communities
work in SAS
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3. Enter a Keyword, To join additional communities, or to suggest that another user join, please refer to the search area below:
and click the Search

icon (magnifying twitter \D

glass).

4. Click the Blog tab. A D/

list of all related
BIOgS will appear. Twiter has been very useful for me, 2nd I'd like 10 thank the colleague

Twitter Twins Marla Witkowski lha! gotme hooked uTnanks. Mike!). It's allowed me.t-:u follow and even
talk to people that | have only read about. | saved my first response
from my personal idol Kathy

Users can also view any related Communities or Forums related to the Keyword by clicking on
the tabs.

Users can also view a list of all Communities, Forums, and
BlOgS by C“Cking on Browse Communities, Forums, and Browse Communities, Forums, and Blogs
Blogs, located directly underneath the Keyword Search tool.

5. To view a Blog, click on the Blog Name. Twitier Twing o

6. You will be taken to the appropriate Blog:

Twitter Twins

Home Page Twitter Twins

News & Announcements
8/25/2011 By Marls Witkawiski
Contact Me Twitter has been very useful to me and I'd lke to thank the colleague that got me hooked (Thanks Mikel). It's allowed me to
follow and even talk to people that 1 have only read about. I saved my first response from my personal idol, Kathy Schrock like T
My Blog was a giddy little schoolgirl Technology and the web are always changing and growing. It is virtually impossible for any one
person to have a firm grasp on everything that is out there and availsble for educators. Twitter has allowed me to develop a
personal learning network and 1 have found amazing resources.

Comments &k Add Comment
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Commenting on a Blog Entry

Once you have located a Blog, you may choose to leave Comments about an Entry.

/’I g Add Comment

1. Scroll beneath the Blog Entry, and click on Add Comment.

L1 [=

| Help Desk |

| helpdesk@3rdl.com | 2.

A window will open. If you are currently logged
into the portal, your Name and Email Address
will appear. If not, please enter them.

| HelpDesk Twitter |

Iwitter is a wonderful tool! We have
created a Twitter account for the 3545
Help Desk. Please follow us

@ashelpdesk

m

3. Enter a Subject, and your Comments.

4. Scroll underneath the Comments and click
Submit.

ancel -

5. Your Comments will appear underneath the Blog Entry.

Comments / & Add Comment

HelpDesk Twitter 7

6. Click the Title to view the Comments.

Editing Comments
1. To Edit your Comments, click on the Edit icon (pencil).

Comments s Add Comment

HelpDesk Twitter Va /

Help Desk
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2. Make the necessary changes to the text.

[ Help Desk ]

[ helpdesk@3rdl.com ]

[ HelpDesk Twitter ]

Twitter is a wonderful tool! We hawve
3. CliCk Smeit- created a Twitter account for the JAS

Help Desk. Pleasze follow u=s @

http:ffww’w.twitter.corr.,-"sashelpdes]-:l

m

4. The changes will appear in your Comments.

HelpDesk Twitter

Marla Witkowsk o/ 13/2012 1259 PM

Twitter is a wonderful tooll We have created a Twitter account for the SAS Help Desk. Please follow us @
http:/ S www . twitter.comy/sashelpdesk

Y Reply

Replying to Comments

1. Comments will appear underneath the Blog Entry. Click the Title to view the Comments.

Comments sp Add Comment

I HelpDesk Twitter I/

AEID DeEsk af 2o/ A0 L L Zo5a FIV

2. Click the Reply button to respond to the Comments.

HelpDesk Twitter

Marla Witkowskl 6/13/2012 12:54 F

Twitter is 3 wonderful tooll We have created a Twitter account for the SAS Help Desk. Please follow us @
http:/ fwwer . twitter.comysashelpdesk

) Reply
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3. A window will open. If you are Add Comment mE
currently logged into the portal, your
Name and Email Address will
appear. If not, please enter them.

| John Jones |

4. Enter your Reply. | john819@aol.com |
| Re: HelpDesk Twitter |

There are not a lot of tweetzs vet for

5. Scroll underneath the Reply and the HelpDesk. What types of things
click Submit. will yvou be tweeting about?

m

Cancel | Submit —

6. Your Reply will appear underneath the Comments.

HelpDesk Twitter
Help Desk&/23/2010 12:35 PM

“IRe: HelpDesk Twitter

N

Click the Title to view the text of the Reply.

Re:: HelpDesk Twitter

There are not a lot of tweets yet for the Help Desk. What types of things wil you be tweeting about?

™ Reply
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Deleting Comments

Occasionally a user may post Comments that you or another user may find objectionable. If so, you
may wish to remove them from your Blog.

1. Click on View My Website.

o 2 - I

e

Website Builder Website Settings View Reports View My Website

Home Page

2. Click on My Blog in the Navigation Menu.

News & Announcements

Contact Me

History

Science

3. Locate the appropriate Blog
Entry, and click on Read more.

My Blog

4. Locate the Comments underneath | rewssamomcemens
the Blog Entl‘y_ Contact Me

This is my blog page.
My Blog Entries £

My Blog
Twitter Twins

5_ C||Ck the Delete icon (X) to remove Blog Archive Tuwitter has been very useful to me and I'd like to thank the colleague that got me hooked (Thanks Mikel). It's alowed

August 2011 (1) me to follow and even tak to people that I have only read about. Isaved my first response from my personal idol, Kathy
B ' ch...

the Comment(s). 5
( ) B/25/2011 1:35:00 PM By Marla Witkowski \ Comments:0

t.‘ Comments % Add Comment

HelpDesk Twitter %
Help Desks[23/2010 12:35 PM

* Re: HelpDesk Twitter % —
John Joness/23/2010 12:52 PM

Home Page

Blog Archive ! Announcements

Contact Me

As Blog Entries and Comments are added to the Blog, a Blog Archive History
will automatically be created, and will appear underneath your Navigation
Menu. It will list the Month(s), Year(s), and Number of Blog Entries.

Science

My Blog

Blog Archive ‘/

June 2010 (1)
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Subscribing to a Blog

Stay informed about the latest updates to a Blog by subscribing to an RSS Feed.

RSS stands for Really Simple Syndication. It allows you to easily stay informed
by retrieving the latest content from the blogs you are interested in. You save
time by not needing to visit each site individually.

RSS feeds can be read using software called a Feed Reader, or aggregator,
which can be web-based, desktop-based, or mobile-device-based. Some
common Feed Readers include Google Reader, My Yahoo, and Bloglines.

1. Navigate to the Blog you are interested in subscribing to.

2. From the My Blog Page, click on the RSS icon next to My Blog Entries.

& Announcements About Marla:

Contact Me Marla Witkowski has developed and implemented an array of instructional technology training to

educational organizations across the Northeast and has assisted with the development of new
training models, web-based application development for schools and content management.

Over ten years of varied experiences in working with students and teachers from PreK to 12,
Science coupled with teacher training and program/curriculum development, has allowed her to
” integrate educational technologies in a variety of formal and informal settings to enhance
] teaching and learning.

My Blog Entries (5]
Blog Archive

June 2010 (1) Twitter Twins

Twitter has been very useful for me, and I'd like to thank the colleague that got me hooked
(Thanks, Mike!). It's allowed me to follow and even talk to people that I have only read about. I
saved my first response frem my personal idol Kathy...

Read more
6/23/2010 11:20:00 AM By Marla Witkowski | Comments:0

3. Select a Feed Reader from the drop-down [ supscribe to this feed using |+ Goagle T
list. [T Always use Google to su EJ Live Bookmarks

i~ Microsoft Office Outlook
i Choose Application...

El Bloglines
&@! My Yahoo

4. Click the Subscribe Now button.

I You may be prompted to sign in to your Feed _
i Reader account. ! M Subscribe to this feed using

[T] Abways use Google to subscribe ta feeds.

*§ Goagle - l

If you do not currently have an account for a i
I selected Feed Reader, you may be prompted to
I sign up for a free account.

| Subscribe Now
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5. Any time a new Update is posted, it will be delivered to you via your Feed Reader.

Website Settings

By default, this is how your Website will appear:

Monday, August 29, 2011 9:48 AM

Home Page

Home Page

A Website can be customized to suit your personal taste. You can choose from a collection of themes,
layouts, and patterns and color schemes to enhance the look of your page.

1. Click on Website Settings.

L K - |

Website Builder Website Settings View Reports View My Website

2. Select the Font grouping for your Website.

Font

‘ Tahoma, Verdana, Arial, Helvetica, sans-serif i

ahoma, Verdana, Arial, Helvetica, sans-serif

Georgia, "Times New Roman”, Times, serif
Arial, Helvetica, sans-serif
Lucida Grande, Geneva, Verdana, Arial, Helvetica

Layout
Select one

3. Select a Layout. The navigation menu for your site can appear
on the left or right side of the page.

/

Menu on Left Menu on Right

/

4. Select a Background .... . |. .. ..

Color.
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IIIZE % :E@i 5. Select a Background Pattern.

6. Select a Theme.

Theme
Select one

AN

Al
—
s

Application Message

Your website seftings have been successfully \

updated.

Save ¥ Ccancel

7. Save your changes, and then click Ok.

8. Click on View My Website to preview the changes.

a = o N A

Website Builder Website Settings View Reports View My Website

Monday, August 29, 2011 9:52 AM

Home Page

Home Page
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Viewing Reports

See how many people have visited each page in your Website.

1. Click on View Reports.

e @ |

Website Builder Website Settings View Reports View My Website

2. View a chart that shows the Page Title, Number of Page Views, and the date and time Last Visited
On.

Webpage Traffic Reports

Page Title # of Page Views Last Visited on
Home Page 2 B/2202011 2:52:00 AM
My Blog T4 8/25/2011 3:13:00 PM
MNews & Announcements 58 8/25/2011 1:49:00 PM
Contact Me 40 3312011 2:08:00 PM
Period 2 2 8/25/2011 12:24:00 PM

3. This information can also be used to see how navigable the website is, and to determine which areas of
the site are most popular or useful for visitors. Those pages that are not receiving much traffic may not
contain enough information to garner multiple visits.

Version 3.5 Last Updated 1/13/2014



Standards Aligned System |

Full Training Manual

128

This page is intentionally blank.

Version 3.5 Last Updated 1/13/2014



