L-C-6-1_Resume Brainstorming


Name___________________________  Class:______________________ Date:____________

Directions: Fill in the column on the right with the information at the left.  Do not make up any information―keep it true about yourself.  Do not worry if you do not fill an entire box or have experience in everything listed.

Résumé Brainstorming
The Basic Categories:

	Contact Information: professional e-mail, traditional mailing address, phone
	

	Education (high school name(s), years attended, impressive GPA, advanced class work, degrees / certificates earned, etc.)
	

	Work Experience (Job Title/description, Employer, Dates of employment starting with most recent.)
	

	Computer & Technical Experience (specific programs, applications, job-related skills)


	

	Honors/Awards/ Publications

(award title, year of award)
	

	Clubs/Activities Organizations/Memberships: roles and dates
	

	Community service/charity activities and dates

	

	Able and Willing to…

(not job duties but supplemental things you can offer based on talents and abilities. Ex. Start/guide health-related program.)
	

	References (3-5 people who will vouch for your character as well as your job performance ability. Title, Names, Role, Phone number. E-mail is optional.)
	


Add additional pages as needed for any category.
